POCCUVICKASI ®ENEPAIIMA
CBEPJIJIOBCKAS OBJIACTH

IHOCTAHOBJIEHUE

AIMHUHVICTPAITU APAMUJIBCKOI'O 'OPOACKOI'O OKPVYT' A

oT J307A/9 Ne AT

006 ymeepsicoenuu AOMUHUCMPAMUBHO20 Pe2lAMEHmMA APEO0CMAGIeH U
MyHUYuUnRanvHou ycayeu « Boloaua konuit apxuenovix 00KyMeHmoe,
nOOMEepHCOauux nNPpaeo Ha 61aoerue 3emieil)

PyxoBoznctBysice @enepanpapiMu 3akoHamu ot 22.10.2004 Ne 125-03 «06
apxuBHOM Jzene B Poccuiickoit ®@eneparuu», oT 27.07.2010 Ne 210 — @3 «O6
OpraHM3al¥K IPEeNOCTABIEHUS TOCYJAapCTBEHHBIX W MYHMUIMIIAJIBHBIX YCIIyI»,
IIOCTaHOBJIEHHEM | TaBbl ApaMHIIBCKOTO roponckoro okpyra ot 13.03.2019 Ne 137
«O06 ytBepxnennu ITopsakoB pa3pabOTKH W YTBEP)KACHHS aIMUHUCTPATUBHEIX
PEriaMeHTOB OCYIIECTBICHUS MYHUIIUIIATBHOIO KOHTpOJS (Hax3opa) opraHamu
MECTHOTO  caMOyIpaBlIeHHs  ApaMUJIBCKOTO  TIOpPOJACKOTO  OKpyra H
aIMUHUACTPATUBHBIX pErilaMeHTOB IIPENOCTABICHUS MYyHHIMIAIBHBIX YCIyT
OopraHaMu MECTHOI'O CaMOYIIpaBieHusI ApaMUIIbCKOI0 TOPOICKOT0 OKPYTa, a TaK XKe
IIpaBun mpoBeneHUs 3KCHEPTU3bl IIPOEKTOB aIMUHHCTPATHBHBIX PEriIaMeHTOB
OCYILECTBIICHUSI MYHHULWIIAIBFHOTO KOHTpONsA (Hax30pa) W - aJMUHHCTPATUBHBIX
pEraMeHTOB NIPEAOCTaBICHNUS MyHUIUIIAIBHBIX YCIIyT», HA OCHOBaHUM ITyHKTa 31
crath 6, ctatbu 31 YcTaBa ApaMMIBECKOI0 TOPOJICKOTO OKpyTa

IIOCTAHOBJISIIO:

1. VYrtBepmute AIMHHHUCTPAaTUBHBIA  pemIaMEHT  IIPENOCTaBICHUS
MYHMLMIIANBHOM  ycmyrn — «Belmaga  KONMH * apXUBHBIX  JIOKyMEHTOB,
IOJITBEPXKIAIOIIUX NTPaBO Ha BIaJeHUE 3eMIein» (puiaraercs).

2. ITocTanoBneHue AIMHUHUCTpAuy ApPaMHUIIBCKOTO FOPOACKOr0 OKpyra OoT
26.07.2012 Ne 297 «OO6 yTBepXIOEHUM aIMHUHUCTPATHBHOIO perjaMeHTa
IIPEeIOCTAaBICHUS MyHUIIUIIATBHOR YCIyTH «Bhlnaga apXuBHBIX JOKYMEHTOB, IIPaBO
Ha BJaJCHHE 3eMiedl B ApaMHUIBCKOM TOpPOJICKOM -OKpyre» MyHHUIMIIaIbHBIM
Ka3eHHBIM YyupexneHueM «MyHHIHUNaIbHbI apXuB -ApaMHIIECKOTO T'OPOICKOTO
OKpyra» CUYdTaTh YTPATUBIIMM CHJly C MOMEHTa IIOANMCaHUsS HAaCTOSIIETO
IIOCTaHOBJICHHUS.

3. Omy6nukoBaTh HacTosIlee INOCTAaHOBIEHHE B razere «ApaMHIIBCKUE
BECTH» M Pa3MECTUTH Ha OPHUIIHAIBHOM caiiTe ApaMUIILCKOI0 FOPOJICKOT0 OKpyTa B
UH(}OPMAIIOHHO-TEIEKOMMYHUKAIMOHHOM ceTu HTEpHeT.

4. Hacrosimiee MOCTaHOBJIEHHE BCTYIIAET B CILTy ¢ MOMEHTA €0 IO CaHHS.
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% KOHTpOJII: 3a UCIIOJIHECHHEM HACTOAIIECIO IIOCTAaHOBIICHHKA BO3JIOXKHUTEL Ha

3aMECTHTENsT TJaBbl AIMUHUCTpAlUM ApPaMIJIBCKOIQ <“FOPORCKOTO0 OKpyra
O.B. Komaposy. ) :

['maBa ApaMHIIECKOTO TOPOICKOTO OKpyra



IIpunoxxeHue K MOCTAHOBICHUIO

AnMuHUCTpauu

ApaMHUIIBECKOTO TOPOJICKOTO OKpyra
OT A3L7 A/ G Ne 5,0

AJIMHMHHCTPATUBHBII perjaMeHT NpeJoCTaBJIeHUs MyHHIIHIIAJIbHON yCIyIrH
«Bplgaya Konuid apXuBHBIX JOKYMEHTOB, IOATBEP:KIAIOMIUX IPAB0 HA BJIaJleHHe
3eMJIen»

Pazgesa 1. O0mue nmojioxxeHus

1. ADMUHUCTpaTUBHEIA pEIJIaMEHT IPENOCTABICHUS MYHUIMNAIBHOU YCIIyTH
«Bplmaya Komuid apxXWBHBIX JNOKYMEHTOB, IOATBEPXKIAIOIMIMX IIPaBO Ha BIAJCHUE
3emiieit» (mayiee — perjiaMeHT) YCTaHaBJIMBAET MOPSIOK M CTaHAApT IPEIOCTABICHUS
MyHHUIUAIAIBHON yCIyru «Beinada KOmuil apXUBHEIX JOKYMEHTOB, ITOTBEPKAA0IIIX
IpaBo Ha BlafeHye 3eMieil» (Hanee - MyHUIUNATEHAS YCIyTa).

2. PernameHnt yCTaHaBIUBAET CPOKH 51 IIOCTIEA0BATEIIBHOCTD
AIMUHMCTPATUBHBIX  IPOLENYP  MYHHUHMIAIBHOIO  Ka3eHHOIO  YYPEXKIECHUS
«MyHUIIMOIAIBHBIA ~ apXWB  ApaMHUIIBCKOIO  TOPOJCKOrO . OKpyra», KOTOpoe
OCYIECTBIsSeT XpaHEHWe, KOMIUIEKTOBAHME, y4eT M MCIOJb30BAaHHE IOKyMEHTOB
ApxusHoro Gonna Poccuiickoii ®enepanuy, a TaKKe APYyTHX apXUBHEIX JOKYMEHTOB
(mamee - MyYHUIIUNAIBHBINM apXWB), OCYIIECTBISIEMBIX B XOJ€ IIPENOCTABIICHHUS
MYHHUIUIIATBHON YCIIYTH, OPSAI0K B3aUMOAEHCTBUSA MEXAY NOJDKHOCTHBIMHU JIUIIAMH,
B3aMMOJCHUCTBUS C 3asIBUTEILIMU.

Kpyr 3asBureei

3. 3agBuTeNeM Ha MONyYeHNe MyHUIIUNATLHON YCIyTH SBISIOTCS:

1) o¢usnyeckwe W IOpUOWYECKHE JMIA, OOpallaioluecs Ha 3aKOHHBIX
OCHOBAaHMSIX K apXWBHBIM IOKYMEHTaM, B IEAX IOIXYYCHHUS U WCIIOIB30BaHU
MHGOPMaIFH O BBIAEIEHUHA 3€METBHOIO yJacTKa (fjanee — 3asBUTEIIH);

2) 3aKOHHBIA MPEACTABUTENh 3asfBUTENS, YKa3aHHOTO B IOAIYyHKTE
1 HacTOsIIEero IIyHKTA.

TpeGoBanus K NOPSAKY HHGOPMHPOBAHHS
0 NpPeAOCTABJCHUH MYHHIUNAJIbHON YCJIYTH

4. adopMupoBaHHe 3aiBATENEH O MOPSIKE MPENOCTABIEHUS MyHUIUIIAIEHOM
YCIYTH OCYIIECTBIISE€TCS HENOCPEACTBEHHO Pa0OTHHUKAMHM MYHULUIIAIGHOI'O apXuBa
IIpH JINYHOM IIpueMe U 1o TenedoHy, a Takke depe3 [ ocymapcTBEHHOE OIOKETHOE
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yupexxnenne — CeepioBckod — obmacth  «MHOroGyHKIMOHAJIBHBIA  IEHTP
IPENOCTABJIEHUs TOCYapCTBEHHBIX U MyHUIMNAIBHBIX yoryr» (IBY CO «M®Ily»)
U ero QuIrasL.

5. Uadopmanus o Mecte HaxXOXIeHUs, rpaduKax (pexche) paboThl, HOMEpax
KOHTaKTHBIX Telne(dOHOB, aapecax 3JEKTPOHHOM MOYTHl U O(HUIMATBHOIO caiita
MYHHIMIAJIEHOTO apXuBa, HHGOpMAIUs O IOPSIKE IPEeLOCTaBICHHS MyHUIUIAIBHOMI
YCIIyTH, pa3MelleHa B (eepallbHOM TOCyIapCTBEHHOW HH()OPMALMOHHON CHCTEME
«EnmuHEBIil mopTan rocy1apCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT (byHKINH)» (naisee —
Emuneli  mopran) mo amgpecy www.gosuslugiru, Ha odunuamsHOM —caiiTe
MyHUIIUNIATBHOTO  apxuBa (www.archive.aramilgo.ru), calite ApaMUIBCKOIO
TOPOJICKOT0 OKpyra (www.aramilgo.ru), Ha opHIaTBbHEIX caliTaX B ceTH MHTepHeT u
UHOOpPMAlIMOHHBIX  CTEHAAX  MYHHUIMIIATRHOTO  apxuBa,  AIMUHHCTpAIlUU
ApaMUIIBCKOTO TOPOICKOTO OKpyra, a TaKXXe IPEeIOCTaBIISIETCs] HEMOCPEICTBEHHO
paboTHUKaMK MyHHUIIMIAIBHOTO apXUBa IPH JIMYHOM IpUEME, a TaKKe M0 TeledoHy.

6. OCHOBHEIMH TpeGOBaHHAMH K MH(BOPMHPOBAHHIO TPaXIaH O IIOpAIKE
IPENIOCTaBICHUS] ~ MYHHIIMIAIBHONH  yciyrun  (YCiIyr), KOTOpBIE  SIBJISIOTCS
HEOOXOOUMBIMU M O0S3aTeIbHBIMU Ul IIPENOCTaBICHUS MyHHULHUIIAIbHON YCIIyIH,
SBJIAIOTCS JIOCTOBEPHOCTh HMPENOCTABIAEMON HH(MOPMAIMH, YETKOCTh B M3NIOKECHUH
uHOpMaIH, IIOJTHOTa UH()OPMUPOBAHUSL.

7. Ilpu oOmeHuH C TpaxAaHAMH L[OJ'DKHOCTHBIG JHIa, MYHHALUNATIbHBIE
CILy>Kalllie Ui pabOTHUKY MYHHIMIIAIEHOTO apXUBa JOJLKHBI BECTU ce0sl KOPPEKTHO
U BHUMATEIbHO K TIpaXIaHaM, HE YHI)KAaTh MX YeCTH M JOCTOMHCTBA. YCTHOE
HHGOPMUPOBAaHHE O TIOPSIKE MPEAOCTABICHUS MYHUIUIATLHOW YCIyTH IOJDKHO
IIPOBOJUTHCS C UCITOJIb30BaHUEM OGHUIIHAIBHO - IEJIOBOTO CTHIISL PEUH.

8. HdopmupoBaHue rpaKgaH O MOPSAKE MPEIOCTaBICHUS MYHHUIIUNIATHHOU
YCILyTH MOXET OCYIIECTBIISTHCS C UCIIONIB30BAHUEM CPENICTB aBTOMHGOPMUPOBAHHUS.

Paszpen 2. CtaHaapT npeaocTaBJIeHus MyYHHUHMIIAJIBHOM YCIyrH
HaunmeHoBaHHEe MYHHIIUIIAJIBHOH YCJIYTH

9. HamMeHOBaHHEe MYHUIIMNIAJIBHOM YyCIyru: «Bbloada KONMM apXHBHBIX
NOKYMEHTOB, TOATBEPKAAIOIINX IIPABO Ha BIAJACHUE 3eMIICI».

HaunmeHoBaHHEe MYHHIMIIAJIHLHOTO aPXHBA, NPEI0CTABJISIONIET0
MYHHIIUNAJIbHYIO0 YCIYTY

10. IlpemocTaBieHne MyHHIUIATBHON YCIYTH OCYIECTBIET MyHHUIMIIAIEHOE
KazeHHOe yupexzaeHne «MyHUIMOAIbHBIA apXuB ApaMIJIBCKOIO TOPOJCKOrO
OKpyTay.


http://www.gosuslugi.ru
http://www.archive.aramilgo
http://www.aramilgo.ru

HauMeHOBaHHE OPraHOB ¥ OPraHU3alNH, O0palleHHe B KOTOpPbIE
He00XO0AUMO ISl PeIoCTABJIeHHS MyYHHIIHNIAJbHON YCJIYyIH

11. Ilpu mpenocTaBlIeHUH MyHUIIANAIBHBIM apXUBOM MYHUIIMNIAJIBHOU YCIyTH
MEXBEJIOMCTBEHHOE HH(POPMALIMOHHOE B3aUMOJIEHCTBHE HE IIPEIyCMOTPEHO.

12. 3ampemaercst TpeOOBaTh OT 3asBUTENS OCYIIECTBIIEHUS NEUCTBHM, B TOM
YHClIe COTJIaCOBAaHWM, HEOOXOOMMBIX IUIS IONY4YeHHS MYHUIUIAIBHOH YCIyTH
U CBSI3aHHBIX C oOOpalieHueM B UHBIE OpraHbl MECTHOIO CaMOYIIPaBIICHHS
Y OpraHu3allvy, 32 UCKIIFOUCHUEM IIOIy4YEeHUs YCIIYT, BKIIFOYEHHBIX B [IEPEYEHD YCIIYT,
KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMHA M OO0SA3aTE€NbHBIMH JUIS IIPEAOCTaBICHUS
MYHULUIIAJIBHONX YCIyTH B COOTBeTCTBMM ¢ Pemenuem Jlympl ApaMHIBECKOIO
ropoackoro okpyra oT 29.03.2012 Ne 2/8 «OO6 yTBEep)XIOEHHH MNEpPEYHs YCIYT,
KOTOpbIE  SIBISTIOTCS HEOOXOOUMBIMH K OOS3aTENbHBIMH [UIS IMPENOCTaBIEHUS
MYHHUIUNAIBHBIX YCIYT OpraHaMd MECTHOI'O CaMOYIIPaBJIEHUS ApaMMIbCKOTO
roponckoro okpyra» u Ilonoxenus «O mopsoke ompeAeneHus pa3Mepa IIaThl 3a
OKa3aHWe YCIYT, KOTOpPHIE SBISIOTCI HEOOXOOUMBIMH U OOS3aTeNbHBIMU IS
MPENOCTABICHUS MYHULMNAIBHBIX YCIYT OpraHaMH MECTHOI'O CaMOYIIPaBJICHUS
ApaMUIIECKOTO T'OPOJICKOTO OKPYTay.

Onucanue pe3yjabTaTa NnNpeaoCcTraBJeHUsA MYHI/IIII/IHaJIbHOﬁ yYCiIyru

13. Pe3ynpTaToM npenocTaBieHus] My HUIUITATHHON YCIIyTH SBIISETCS:

apXWBHas CIIPaBKa;

apXUBHas BHIIUCKA;

apXUBHas KOIIHUS;

OTBET 00 OTCYTCTBHH 3allpallliBaeMBbIX CBEJCHHUIA; -

pPEKOMEHIANMS O JATBHEHIINX Iy TSIX MOKMCKa Heo0X0AUMOH HHOpMaITiw;

YBEIOMIIEHHE O HalpaBJICHHHM COOTBETCTBYIOINETO 3allpoca Ha HCIIOJIHEHHE
B JPYTrOi apXUB WIM OPraHUu3aIlHIo;

OTKa3 B pacCMOTpPeHHH oOOpamieHus C MOTHBHUPOBAHHBIM HU3JIOKEHHUEM
€ro IpUYMH.

CpoKkH npeaocTaBjieHHsI MyHHIUIAIBHON YCJIYTH, B TOM YHCJIe C YYeTOM
Heo0XO0IMMOCTH 0GpallleH!sl B OPraHN3alUH, y4aCTBYIOLIHe B PeJOCTABIeHHH
MYHHIHNAJbHOMH YCJIYTH, CPOK NPHOCTAHOBJICHHS NPEeA0CTABJICHHS
MYHHIUNAJbHOM YCJIYTH B CJIyYae, ecJd BO3MOKHOCTh PHOCTAHOBJIEHHUSI
MpexycMOTpeHa 3aK0HOaTeIbcTBOM Poccuiickoii @eaepanuu, CPOK BbIAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIMXCS Pe3yJIbTATOM NPEA0CTABIEHHS
MYHUIHNAJIbHOM yCIyrd



14. Cpok MCHOJHEHHs 3ampoca IO apXUBHBIM JOKYMEHTaM MyHHIUAMAIBHOIO
apxpBa He JOJDKeH IpeBblimars 30 OHEM €O [HA perucTpaluy 3ampoca B
MYHHIIUIIAIEHOM apXHUBE.

C yuerom oOpamenus 3asBurens depe3 IBY CO «MO®L» cpok
MIPENOCTABIICHUS] MYHUIMIIAIBHOW YCIyIHM HMCUHCIAETCS C MOMEHTa PETUCTpalliu
3armpoca B MyHUIIUIIAIHFHOM apXUBe, IPENOCTaBIIOMEM MYyHULUITATIBHYIO YCIYTY.

3ampoc, He OTHOCSIIMICS K COCTaBy XpaHSAIIUXCS B MyHHUIMIIAJIBHOM apXUBE
apXWBHBIX JOKYMEHTOB, B T€UEHHUE S5 HHEH cO IHS €ro perucTpaldy HalpaBIsAeTCA
B IPYrO¥ apXWB WIM OPraHU3ALHUIO, TA€ XpaHATCI HEOOXONUMBIE apXWBHBIE
JIOKYMEHTBI, C YBEAOMJICHHEM 00 3TOM 3asiBUTEIIA.

HopMmaTuBHBIe IPaBOBbIE AKTHI, PeryJUPYIOLIHe NpeJocTaBJIeHue
MYHHIUNAJIbHON yCJIyrH

15. IlepedeHb HOPMATHBHBIX  HpPABOBEIX  aKTOB,  PEryJIHpPYIOIIUX
NpeNOCTaBIeHHE MYHUIUNATLHON YCIYTH, C YyKa3aHHEM HMX PEKBH3UTOB
U UCTOYHUKOB O(DUIMATIBFHOrO OIIyOJIMKOBaHMS pa3MelleH Ha O(QUIIMAIEHOM caiTe
ApaMIIECKOrO TOPOJCKOTO OKpyra B ceTH MIHTEpHET 1Mo ajipecy: www.aramilgo.ru u
Ha EnrHoM noprane www.gosuslugi.ru.

AnMuHUCTpanusi ~ ApaMHIBCKOTO  TOpPOICKOTO  OKpyra obecrnedmBaeT
pa3MEeMIeHNe U aKTyaJIU3alUI0 IIepedHsl yKa3aHHBIX HOPMATUBHBIX IIPAaBOBHIX aKTOB
Ha o(pUIIMAIEHOM caiiTe ApaMIIIBCKOTO FOPOJICKOr0 OKpyra B ceTd VIHTepHeT.

HcyepnbiBaomnuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
C HOPMATHBHBIMH NIPABOBBIMH aKTaMHU JJIsl Pe0CTABJIEHHS MYyHHIIUNAJIbHOMN
YCJIYTH, H yCJIyT, KOTOPbIe SIBJISIIOTCS Heo0X0AMMBIMH H 005132 TeIbHBIMH ISt
NpeJoCcTaBJIeHHs] MyHUIMIIAJIbHOH YCJIYI'H, NOAJeKANX NpeJcTaBIeHHI0
3asiBUTeJIeM, CIocO0bI X MOTy4YeHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOH
¢opme, NOPSIIOK UX MpeACTABJIECHUS

16. B nensx momy4eHHsS MYyHUIUNAIBHOW YCIIyI'H 3asBUTENb IPENCTaBIISIET
3alpoCc B MyHHUIMNAIBHBIN apxuB wid B I'BY CO «MOLl» o mnpemocraBiieHUU
MYHHIMIIATEHOHN YCIIyTH (3alpoc 3asBUTENb JOJDKEH IPEICTABUTh CAMOCTOSTEIHHO B
IEJISX TTOJy9eHHUS] MyHHUITUIAIBHOMR YCIIYTH).

JIOKyMEHTOM, IOATBEPXKIAIOIMIMM IIOJTHOMOYHUS TNPENCTABUTENs 3asBUTEIL,
SBIISIETCS JIOBEPEHHOCTH, OQOPMIICHHAS M BHIIAHHAS B IIOPSIKE, IPETyCMOTPEHHOM
3aKoHozarenbcTBOM Poccuiickoit denepanym.

B 3ampoce 3asBuTENSA JOIDKHEI OBITH YKa3aHEL:

1) HaMMeHOBaHHUE IOPUIMIECKOTO JIUIA Ha GIaHKe OpraHM3AIHH; [l TPaK/IaH-
bamuHs, UMsI 1 0TYECTBO (TTOCIIeHEE — IIPH HAIHYNH);


http://www.aramilgo.ru
http://www.gosuslugi.ru

2) IOYTOBBIA W/WIM 3JEKTPOHHEIA ajmpec 3asBUTENs, II0 KOTOPOMY HNOJDKEH
OBITH HalpaBJieH OTBET, YBEIOMIICHHE O Iepeaipecalluy 3ampoca;

3) HUHTepecyroI@We 3asfBUTENS BOIPOC, COOBITHE, (akT, CBEIECHHUA
U XPOHOJIOTHYECKHE PAMKH 3allpaliiBaeMoi HHYOPMAaLIUK.

3asgBUTENb BIpaBe, IO COOCTBEHHOW WHHIMATHUBE MPEICTaBUTh IOKYMEHTEI
(WM UX KOIUH), COAEp Kallhe IOMOJHUTEIbHBIC CBENEHHUS, OTHOCSIIUECS K TeME
3arpoca. O6paser 3ampoca nprinaraercs (mpuiokenue Ne 1)

JlaHHBI TIepedeHb SBIAETCS HCUEPHBIBAIOIMM M HE IPEANojaraeT
MEXBEIOMCTBEHHOT0 HH()OPMAITMOHHOTO B3aUMOAEHCTBUS.

17. JIngd mnomydeHHS IOKYMEHTOB, HEOOXOOMMBIX [UI IIPENOCTaBICHHMS
MYHHUIIUIAJIBHON YCIyTH, YKa3aHHBIX B IIyHKTE 16 HaCTOAIIEr0 peErIaMeHTa,
3asBUTENb JIMYHO OOpalllaeTcs B OpraHbl MYHHUIIMIIAIBHON BJIACTH, YUYPEXKIECHHU
U OpraHHU3aIUu.

18. 3asBrneHMe H° [AOKYMEHTBl, HEOOXOOWUMEBIE MJIsI IIPENOCTaBICHUS
MyHHUIUIIAJIBHON YCIyTHW, yKa3aHHBIE B IIyHKTe 16 HAacTosImero periaMeHTa,
TIPENCTAaBISIOTCS B MYHHUIMIANBHEIY apXuB IOCPENCTBOM JIMYHOTO OOpaIIeHHus
3asBUTENs, IIOCPEICTBOM IIOo4YTOBOro oTmpaBienus, depe3 I'BY CO «MOILly,
nmu60 ¢ UCTIONB30BAHNEM HH()OPMAIMOHHO-TEIEKOMMYHHMKAIIMOHHEIX ~ TEXHOJIOTHIA,
BKJIIOYasl MCIONB30BaHUME EnuHOro moprana, ¥ IPYruX CpencTB HHPOpPMAaIMOHHO-
TEJIEKOMMYHMKAIIMOHHBIX TEXHONOTMM B Cllydasx K IOpSIKE, YCTaHOBJIEHHBIX
3aKoHOMaTenscTBOM Poccmiickoit @eneparuu 1 CBepAnoBCKod o6macTH, B GopMme
QJIEKTPOHHBIX INOKYMEHTOB IIpH HAIWYMU TEXHUYECKOH BO3MOXHOCTH. IIpu 3TOM
3asBJICHHE W DSJEKTPOHHBIM 00pa3 KaXIOro JOKyMEHTa MOTYT OBITh IOAIVCAHBI
IIPOCTOM 3JIEKTPOHHOM IOAIIUCHIO.

HcyepnpiBaronuii nepevyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPAaBOBbIMH AKTAMH JJIsl PE0CTABJIEHHS MYHHIHIAIbHOM
yCJIyTH, KOTOpPble HAXOASATCS B PACHOPSKeHHH OPraHOB MECTHOIO
CaMOYNPAaBJIEeHUS] H HHBIX OPraHOB, YYACTBYOIIHUX B PeJ0CTABJIEHHH
MYHHIUNAJLHBIX YCIYT, H KOTOPbIE 3asiIBUTEIb BIpaBe NPeJCTaBHTh, 2 TAKKe
CIOCOOBI X MOJIyYeHHsI 3asIBUTEJISIMU, B TOM YHCJE B 3JIEKTPOHHO# dopme,
MOPSIIOK HX NMPeACTABJICHUS

19. JIOKyMEHTHI (cBenmeHus), HEOOXOIUMBIE B COOTBETCTBUU
¢ 3aKoHOaTenbCcTBOM Poccuiickoit @enepanyy U 3aKOHOAATENECTBOM CBEPATIOBCKOM
obrmacTd Ui NOPEeNOCTaBIE€HHS MYHHULHUIIAIBHONM YCIIyTH, KOTOpBIE HaXOMATCS
B PacIOpPsDKEHUM IOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS
U MHHBIX OpraHoB, YYacTBYIOIIUMX B IIPEIOCTABJICHUN MYHHUIUIAIBHBIX YCIYT,
OTCYTCTBYIOT.

Ykazanue Ha 3anper Tpe6OBaTb OT 3asiBHTEJIsI
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NpeJCTaBJEeHUsI JOKYMEHTOB H HH(OPMAaLMU MJIM OCyllecTBIeHHs el CTBUH

20. 3ampemiaeTcst TpeGOBATh OT 3asBUTEIIS:

IIPEICTABICHUS NOKYMEHTOB M MHGOpPMAIlM{ WM OCYIIECTBICHUS NEHCTBUM,
KOTOpBIE HE MPEeNyCMOTPEHE HOPMATUBHBIMU IIPABOBEIMHU aKTaMHU, PEryIHPYIOIIUMU
OTHOIIEHVsI, BO3HUKAIOIIHE B CBS3H C IPENOCTABICHHEM MyHHUIUIIATBHON yCITyTH;

IIpENCTaBIeHUs NOKYMEHTOB X HH(OpMamuy, KOTOpPEIE B COOTBETCTBHUH
C HOPMaTHWBHBIMM IIpaBOBEIMU akTamu Poccuiickoil Depepauuy, HOPMaTUBHBIMU
IpaBOBBIMU akTaMu IIpaButensctBa CBEpANOBCKOM 06IACTH W IIPABOBBIMU aKTaMH
OpraHoOB MECTHOT'O CaMOYIIpaBIIEHUS HAXOASTCS B PaCIOPsDKEHUH OpraHOB MECTHOIO
CaMOYIIPAaBJICHHs, IPEAOCTAaBILIIONNX  MYHUIMIANBHYIO  yCIyry, u  (WIH)
IIOABEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYIpaBJI€HHUsS  OpraHU3alui,
y4acTBYIOIIUX B IIPENOCTaBICHWH MYyHUIWNAIBHBIX YCIYT, 3a HCKIIOYECHUEM
IOKYMEHTOB, YKa3aHHBIX B 4acTd 6 crtatbu 7 DeneparbHOro 3aKOHa OT 27 HIOIA
2010 roma Ne 210-©3 «O6 opraHuzanmuyM NOpPEIOCTaBIEHHS TI'OCYHapCTBEHHBIX
U MyHULUANIAJIBHBIX YCIYT»;

IPENCTaBIeHUs JOKYMEHTOB M HWHPOpMAaIiy, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3BIBAIKCH IIPH [IEPBOHAYATBHOM OTKA3€ B IIPHEME
JOKYMEHTOB, HEOOXOOUMBIX IJis IPENOCTaBJICHUS MYHHUIMITAIEHON YCIyTH, JHOO
B IIPEOCTaBICHUH MyHHUIIMIIAIBHOHN YCIyTH, 32 HCKIIFOUEHUEM CIIETYIOIINX CIIyJaeB:

U3MEHEHHEe TpeOOBaHUMI HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, KaCarOIIMXCS
IPENOCTABIEHHs MyHHMIUIANBHOM YCIyTH, IIOCHe . NepBOHAYANbHOH IOJauM
3asBJICHUS O IIPEIOCTaBICHUN MyHULIUIIAIBFHOMN YCIIyTH;

HaJIMYhe OLIMOOK B 3asBIIEHUM O INPENOCTABICHHH MYHUIMIIAIBHOU YCIIyTH
U JOKyMEHTaX, IIONAHHBIX 3asBHUTENIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a B IIpHEMe
JIOKYMEHTOB, HEOOXOAMMEIX Ui NPENOCTaBICHHS MyHHIMIAIBHON YCIyTH, JIHOO
B TIPENIOCTABIEHHN MyHUIUTATLHOM YCIYTH ¥ He BKIIOUEHHEIX B IPEICTaBIICHHBIH
paHee KOMILUIEKT TOKYMEHTOB; ' _

WCTEUeHHe CpoKa JeHCTBHS JOKYMEHTOB M M3MEHEHHe HH(MOPMAIAM TIOCTe
II€pBOHAYAIHHOTO OTKaza B mpueMe JIOKyMEHTOB, HEO0OXOANMBIX
JUI IIDENOCTABIEHUsT ~ MYHULIMNAIBHOW  yCIyrH, JuOO B  IIPENOCTaBIICHUHU
MYHHIAIIAIBHON YCIIYT Y,

BBIABJIEHHE  JOKyYMEHTAJIBHO  IOATBEPXACHHOrOo  ¢akra  (IpH3HAKOB)
OIIMOOYHOr0 MJIM IIPOTUBOIPABHOIO NelcTBUA (0e3neHCTBUS) MOJDKHOCTHOTO JIHIIa,
MYHHIMIIATBHOTO  CIIy)KAallero WId  pabOTHMKA MYyHHLHMIAIGHOIO  apXuBa,
IIPEIOCTABILSIONET0 MyHHAMNAILHYIO yCIyTy, pabotauka IBY CO «M®Il» mpu
IICPBOHAYAIBHOM OTKa3¢ B IPUEME JOKYMEHTOB, HEOOXOAMMBIX I IPEOCTaBICHAL
MYHUIMIIQTBHONX YCIYTrH, JIMOO B IIPENOCTaBIEHMM MYHMIMNANBHOH ycmyrd. B
JNaHHOM Cily4ae B NHUCHMEHHOM BHE 3a NOANMCHIO JODKHOCTHOIO JIMIA OpraHa
MECTHOTO CaMOYTpaBJIeHUs (WM MyHHUIWITATHHOTO apX¥Ba), IPEIOCTAaBIISIONIETO
MYHHLMIATBHYIO yCIyTy, pykosomurens IBY CO «M®Iy mpu IepBOHAYAIBHOM



OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ul MIPEIOCTABICHHS MyHUIUIIAIEHOM
YCIIyTH, YBEIOMIISIETCS 3asBUTENb 00 yKa3aHHOM (QakTe, a TakKe IPUHOCATCH
M3BUHEHMSI 32 IOCTaBJICHHBIE HEYI00CTBa;

MIPEACTABIEHUS JOKYMEHTOB, IOATBEPKIAIOIINX BHECEHNUE 3asBUTEIIEM ILIATEI
3a MPeIOCTaBIeHHEe MyHUITUIATBEHON YCIIyTH.

IIpu npenocTaBIeHUN MYHUIUIIATHHON YCIIyTH 3allpeIiaeTcs:

OTKa3bIBaTh B IIPHEME 3allpoca U HHBIX IJOKYMEHTOB, HEOOXOOUMBIX s
IIPEIOCTABIICHUS MYHUIIMNAIBHOM YCIYTH, B CIIy4dae, €CIIH 3amIpoCc U JOKYMEHTHI,
HEOOXOMUMBIE  IUII  MPEAOCTaBICHWS  MYHHUIIUNAIBHONM  yCIyrd,  IIOJAHEI
B COOTBETCTBMM C HH(pOpMammed O CpoKax H TOpSOKE IPEefOCTaBIECHUS
MYHUIMOAIBHOW  YCIIyTH, ONyOnMKoBaHHOW Ha EmmHOoM moprtame, maub0
Ha 0pUIMATIEHOM CaliTe MyHHIIUIIAIEHOTO apXUBa;

OTKa3bIBaTh B IIPEIOCTABICHUH MyHULIUIIAJIEHON YCIIYTH B CIIydyae, €CJIH 3aIpoc
¥ TOKYMEHTHI, HEOOXOAUMBIE NJIS IPEOCTABIEHUS MyHULIUITAIEHON yCIIyTH, TOAaHbI
B COOTBETCTBHM C HH(popMamueld O CpokKax U TMOpSOKE IIPeIOCTaBICHUs
MyHHIMINAIBHON  ycmoyrw, omyOnmkoBanHOM Ha Emunom moprame  mubo
Ha OpUIMATIEHOM CaiiTe MyHUITUITAIEHOTO apXHBa.

HcyepnbiBaromuii nepedyeHb OCHOBAHUMH JJIsl 0TKAa3a B pHeMe J0OKYMEHTOB,
Heo0XO0AUMBIX JJISl MPEeJOCTABJIEHUSI MYHUIIUNIAJIbHOH yCJIyrH

21. OcHoBanusaMH M1 OTKa3a B IIpUEME 3asBICHUS M [JOKyMEHTOB,
HEOOXOAUMBIX JJIS IPEAOCTaBIICHUS MyHULUITATHHON YCITyTH, SBISFOTCS:

HENPABWJILHOE 3allOJIHEHHWE 3alpoca, YKa3aHHOTO B O. 16 HaCTOSIIEro
periiaMeHTa, OTCYTCTBHE B 3alpoce MaHHBIX, YKa3aHHBIX B II. 16 HacTOsIIEro
periiaMeHTa; A

3all0JIHEHHE 3alpoca, YKa3aHHOro B 1. 16 HaAcTOSIIEro perjiamMeHTa,
Hepa300pUYMBHIM, HE OIAIOIIUMCS IIPOYTEHUIO TOUEPKOM.

HcuyepnbiBaromuii nepeyeHb OCHOBAHHUI 1JIsl IPUOCTAHOBJIEHHS
HJIH 0TKa3a B NIPeJIOCTABJIeHHH MYHHUIIUNAJIbHOH YCJIyTH

22. OcHOBaHMS M IPUOCTAHOBJIEHHS IPEJOCTABIEHHS MyHMIIUAIATBHON
YCIYTH OTCYTCTBYIOT.

MynununanbHas yCiryra He IPedoCTaBIIIeTCs B CIIEAYIOIUX CIydasx:

€CIi B 3alpoce 3asBUTENS OTCYTCTByeT TeMa (BOIPOC), XPOHOJOTHS
3ampamuBaeMoi HHopMaIww; :

€CIIH OTBET II0 CYIIECTBY ITIOCTABJIEHHOI'O B 3allpOCE BOIPOCa HE MOXXET OBITH
faH 6e3 pasralleHds CBEIEHMH, COCTaBISIONIMX TOCYIAapCTBEHHYIO HIM HHYIO
OXpaHseMylo  (elepalbHEIM  3aKOHOM  TaifHy. 3asBuUTEN0  coobmiaercs
0 HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBJIEHHOTO B 3allpOCe BOIPOCa
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B CBSA3M C HENOIYCTUMOCTBIO pa3rjalleHus YKa3aHHbIX CBEACHHH. YKa3zaHHasd
uHbOpMaNKs MOXXET OBITh IPENOCTaBI€HA TOJNBKO IpPH HAIUYHMH Yy 3aABUTENIL
NOKYMEHTaIbHO IOATBEP)KIEHHBIX IIpaB Ha IIONy4eHHE CBENCHUM, COAEpIKalllUX
rOCyIapCTBEHHYIO TallHy W/WIH KOH(DUIESHITUAIBHYIO HH(OPMAIIHIO;

€CIM B 3alpoce COLEPXKUTCS BOIPOC, HAa KOTOPBIM 3asgBUTEIIO DaHee
HEONHOKpPAaTHO [aBalWCh NHCBPMEHHBIE OTBETHI II0 CYINECTBY, M IIPH OSTOM
HE IIPUBOISITCS HOBBIE JOBOIBI U OOCTOSATENHCTBA. PyKOBOAUTENs MyHHULMIIAIBEHOTO
apxyBa BIPaB€ IPHUHATH pelIeHHE O Oe30CHOBATEJIBHOCTH OYEPENHOIO 3ampoca
U IIPEKpAlEHU MEePEeNUCKH II0 JTaHHOMY BOIPOCY IPH YCIOBHH, YTO YKa3aHHBIH
3aIpoc M paHee HallpaBiIsieMble 3alpoChl HAIPaBISUINCh B OOUH M TOT JKE€ OpraH
iy oprasuzanyo. O JaHHOM pelIeHWH YBENOMIISETCS 3asBUTEINb, HallpaBUBIIMH
3a1poc;

eCIi B 3ampoce COAepXKaTcs HeleH3ypHble, JUOO OCKOpOWUTEIbHBIE
BBIPQKEHUsA, YTPO3bl )KU3HH, 37I0POBBI0 M UMYIIECTBY AODKHOCTHOIO JIMIIA, a TaKKe
YICHOB €ro CeMbU. PyKOBOOUTENE BIpaBe OCTABUTH 3apoC 0e3 OTBETA IO CYIIECTBY
TIOCTaBNEHHEIX B HEM BONPOCOB M COOOIIMTH 3asSBUTENIO, HANPABHBIIEMY E€TO,
O HEJOILyCTUMOCTH 3JI0yIIOTPEOICHHUS IIPABOM; ‘

€CmM y  3adBUTENS  OTCYTCTBYIOT  JOKYMEHTHL,  HOITBEPIKIAIOIIHE
€ro IMOJHOMOYHS BBICTYyIaTh OT HMEHH TPETHHUX JIMII.

Ilepeuennb yciyr, KOTOpbIe SIBJISIIOTCS He0OOXOAMMBIMH H 0083aTeIbHBIMH ISt
NpeJocTaBJeHHsI MyHHIHIAJIbHOI yCJIYyIrH, B TOM YHCJIe CBEAeHHS 0 JOKYMeHTe
(10KyMeHTaXx), BbIIaBaeMoM (BbIIaBaeMbIX) OPraHH3aNAsIMH, Y9aCTBYIOIHMH

B NIPE0CTABJIEHHH MyHHIMIIAILHOH yCayrd

23. VYcmyru, KOTOpBIE SBJSAIOTCS HEOOXOOUMBIMH ¥ 0OS3aTEIBHBIMU
IUIS IPEeIOCTaBICHUsT MyHHUIMIIAIBHOW YCIYTH B COOTBETCTBHM C Pemenuem J[ymer
ApaMIIIBCKOTO TOpoAcKoro okpyra oT 29.03.2012 Ne 2/8 «O0 yTBep)KaeHHH NEpEeUHS
YCIIyT, KOTOpBIE SIBIIIOTCS HEOOXOIUMBIMH U OOSI3aTENIbHBIMU ISl TPENOCTaBICHIS
MYHHULIUOAIBHEIX YCIYT OpraHaMH MECTHOTO CaMOYIpaBJIeHUS ApaMUIBCKOTO
ropoackoro oxkpyra» u llomoxxenus «O mopsaKe ONIpeneleHUs pasMmepa IUIaTHl 3a
OKa3aHWE YCIYT, KOTOpPhHIE SBISIOTCS HEOOXOAMMBIMH H OOS3aTeIbHBIMH  JUIS
IPEJOCTAaBIEHNS MYHHUIUITATBHBIX YCIYI OpPraHaMH MECTHOIO CaMOYIIpaBJIeHMs
ApaMHITBCKOT0 TOPOJCKOT0 OKpyra» He IIPeayCMOTPEHO.

ITopsinox, pazmMep M 0OCHOBaHHE B3MMAHHS IOCYAapCTBEHHOH NOILINHBI HIIH
HHOM IJIAThl, B3UMaeMOil 32 NIpeJ0CTaBJIeHHe MyHHIMIAJIbHOMN yCIyru

24. I'ocynapcTBeHHas IOLUIHHA 3a IPENOCTaBICHHE MYHHMIUIIATBHON yCIyrH
HE B3UMAaeTCs.
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MyHUIMIANBHBI apXWB OCYIIECTBISET MPENOCTaBIECHHE MYHHUIUIAIBHOMN
YCIyT'H IO KCIIONIHEHHIO TEMaTHUYeCKOTO 3alpoca OpraHu3alliy WM TpaXIaHUHA
0e3BO3ME3IHO.

Iopsinok, pasmMep U OCHOBaHHE B3UMAHHUS IJIATHI 32 MPeNOCTaBJIeHHE YCJIYT,
KOTOpBIe SIBJISIIOTCH He00XO0AMMbIMH U 00s13aTeJIbHBIMU [JIsl IPeI0CTaBIeHUs
MYHHIHMIIAJbHOH YCJIYI'H, BKJIIOYasi HHpopMalHI0 0 MeTOAHKe pacdyeTa
TAKOH MJIaThI

25. VYcmyru, KOTOpBIE SBISIOTCS HEOOXOOWMBIMH U 00s3aTeNbHBIMU
IUIA IIPEIOCTaBIIEHUs] MYHULMNIAJIBHOM YCIyTH, 3aKOHoZaTrenbcTBOM Poccuiickoit
Oenepalvy He IPEyCMOTPEHO.

MaxkcuMaJbHbIN CPOK OKHIAHHUS B OUepeIH HPH MoJade 3ampoca
0 MpeAoCTABJeHUH MYHUIIHNAJIbHOH YCJIYIH ¥ MPU MOJIy4eHHH Pe3yJIbTaTa
NpeJocTaBJeHHS] MYHHIUNAJIbHOR yCIyTH

26. MakcuManpHBI CpPOK OXHJIAHWSI B OdYepeaud Ipd Iojade 3ampoca
0 NIPEOCTaBIEHUY MYHHUIIUMIIAIBHON YCIYyTH U IMOIy4YEeHUH MYHUIMNAIBHON YCIyTH
B MyHUIIUMIIAUIFHOM apXWBE HE JOJDKEH IPEBBIMATE 15 MUHYT.

Ilpu o6pamenuu 3asutens B IBY CO «M®Ll» (mpu peanusamyu) CpPOK
OXMIaHMs B OUYepenu IpH IoHade 3ampoca O IPENOCTaBICHUUM MyHHIMITAIBHOU
YCIyI'H W IpU NOIy4YeHHH pe3ylibTaTa MYHHUIUNAIBHON YCIYTH TaloKe HE JTOJDKEH
MIPEBBIIATE 15 MUHYT.

Cpok 1 NOPSIAOK perucTPanum 3anpoca 3asiBUTeJIst
0 NpeAOCTABJICHUH MYHULIUNIAJIbHON YCJIYTH U yCJIyTH,
Ipe0CTaBJIsieMOii OpraHu3anueii, y4acTByIomei B MpeJoCcTaBIeHAH
MYHHIHNAJIbHOH YCJIYT'H, B TOM 4YHcJIe B 3JIEKTPOHHOI (hopme

27. Peructpanus 3ampoca M HHBIX JOKYMEHTOB OCYIIECTBIISIETCS B J€Hb
UX TIOCTYIUIEHUS B MyHULIUIIAJIbHBIN apXuB, Npu obpamneHuu Jm4aHo, yepe3 ['BY CO
«MO®ILI» (mpu BO3MOXKXHOCTH). |

28. B cmyuae, ecnu 3ampoc mOfaH B JJIEKTPOHHOM (hopMe, MyHUIUIIAIbHBIHA
apxMB HE IIO31Hee pabodero MHd, CIEHYIOMEro 3a IHEM IOAa4d 3asgBJICHHI,
HaIpaBjseT 3asdBUTENIO JJIEKTPOHHOE COOOIeHWe O NpUHATHH Jub0 00 OTKase
B IIpHHSTHM 3arpoca. Perucrpanus 3amnpoca, HampaBIeHHOro B popMe 3JIEKTPOHHOTO
IOKyMEHTa, IIpY OTCYTCTBHU OCHOBAaHHM I OTKa3a B €ro IMpUEMe, OCYIIECTBIISIECTCS

HE IO37Hee pabodero qHs, CIECIYIOMIEro 3a JHEM MOJaqyy 3allpoca B MyHUITUTAIBHBIH
apXUB.
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29. Tlpouemypa perucTpaldél 3ampoca O IPEAOCTaBICHUN MYHHULHIAIBHON
YCIYTH, yKa3aHHas B II. 27 HACTOSMIETO perjaMeHTa, OCYIIECTBIISIETCS B IOPSOKE,
IIPEIYCMOTPEHHOM B pa3Jiele 3 HacTOSIIEro perjiaMeHTa.

TpeboBaHus K NOMeNIeHHSIM, B KOTOPbIX IIPEeJOCTABJIsIeTCS MyHUIIUNIAIbHAs
ycJIyra, K 3aJIy 0KHAaHHsl, MeCTaM AJisl 3all0JITHeHHUs 3alIpOCOB
0 NMpeAOCTABJeHUH MYHHIUNAJIbHON yCJIyrd, HHGOPMAIlHOHHBIM CTEHIaM
c o0pa3uaMHu HX 3al0JTHEHHS U lepedHeM JOKYMEHTOB, He00X0AMMBbIX
IJISL IPEAOCTABJICHUSA KAaXA0H MyYHHIUIAIbHON YCJIYI'd, pa3MelleHH 0
4 0OpMJIEeHH IO BU3YAJIbLHOMN, TEKCTOBOH M MyJIbTHMEIMHHONH HHpOpMaLUU
0 Nopsi/iKe NPeXoCTaABJIeHNs TAKOH YCJIYTH, B TOM YHCJIe K 00ecneYeHUuIo
AOCTYNHOCTH /ISl HHBAJIH/0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHHU
¢ 3aKoHoAaTeabcTBOM Poccuiickoii Penepauuu o connaabHOH
3allUTe HHBAJIH0B

30. B momemeHusax, B KOTOPBIX IIPEIOCTaBIISIETCS MYyHUIMIIAIIbHASA YCIyTa,
obecrieuuBaeTcs:

1) cooTBEeTCTBHE CaHUTAPHO-3IUAEMHUOIOIMYECKUM IIPaBUIaM U HOPMAaTHUBaM,
IIpaBIJIaM IIPOTUBOIOKAPHOU OE30IMacHOCTH;

2) co3maHMe WHBAIMIAM CIEOYIOIIUX YCJIOBUM JOCTYITHOCTH OOBEKTOB
B COOTBETCTBUU C TpeOOBaHUSIME, yCTAaHOBJICHHBIMU 3aKOHOIATENBbHBIMH U HWHBIMH
HOpPMaTHBHBIMU IIPaBOBBIMU aKTaAMH:

BO3MOYKHOCTB GECIPENATCTBEHHOTO BX0OJa B OOBEKTHI M BEIXOJA U3 HUX;

BO3MOXKHOCTh CaMOCTOSTEJIbHOIO IIEPEABMIKEHUs II0 TEPPUTOPUH OOBEKTa
B I[E€IAX AOCTyla K MECTYy NpPENOCTAaBICHHUS MYHHUIIUNAIBHOM YCIyTd, B TOM YHUCIE
CIIOMOLIBI0  pabOTHHKOB  MYHHIMIIANBHOIO  apXWBa,  MPEAOCTABIISIONINX
MYHHUIUIAIBHBIE YCIYTH.

3) moMemieHHs JODKHBI HWMETh MecCTa IS OXHOaHWsA, WHOOPMUPOBAHHUS,
npreMa 3asBUTENCH.

MecTa OXHOaHHS HW HMHGOPDMHPOBaHHS OOECIIEUHBAIOTCS  CKAMBSIMHU
(6ankeTkamu), HHPOPMALIMOHHBIMU CTEHAAMH.

4) moMeIeHuss OJDKHBI HMETh TyalleT Co CBO6OHHBIM IOCTyIIOM K HeMy
B pabouee BpeMs;

Ha uHGOpMaIMOHHEBIX CTEHAaX B IIOMEINEHHSX, TPeAHA3HAYEHHBIX IS IPHEMa
rpakaaH, pa3MeriaeTcst “HpopMaIys, ykazaHHas B II. 4 perjIaMeHTa.

IHoka3aTeu JOCTYNHOCTH M Ka4eCTBa MyYHUIUNAJIbHOH YCJIYIH,

B TOM YHCJe KOJNYeCTBO B3aHMO/IeiiCTBHIi 3asIBUTEJIS € JOJKHOCTHBIMH
JHIAMH, MyHAOUNATLHBIME CTYKAIAMH H paGOTHHKAMM MYHHIIHIAILHOTO
apXHBa NPH NPeJOCTABJIEHHN MYHUIIUNATLHOM YCJIYIH U HX
NPOAOJKHTEJIbHOCTb, BO3MOKHOCTb IOJIy4YeHUs: HHGOpPMAIHH 0 Xo/e
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npeJoCTaBJIeHUs MYHHIHMIAJbHOM YCIYrd, B TOM YHCJe ¢ HCI0JIb30BaHUEM
HH(OPMANMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOIH i, BO3MOKHOCTD JIHGO
HEBO3MOXKHOCTH MOJIyYeHus MyHHIunaisuoi yeayru B I'BY CO «M®II» (B Tom
Yuciie B OJHOM 00beMe), B JTI000M TePPUTOPHAILHOM MOAPA3IeIeHUH
MYHHUIIHNIAJbHOI0 apXHBa, NPEeI0CTABJISIONIEr0 MyHHIMNIAJbHYIO YCIYTy, 0
BBIOOPY 3asiBHTEJIS (3KCTEPPUTOPHAIbHBIH NPHHIUI), IOCPEXCTBOM 3a1poca o
NpeNoCTaBJIeHHH HECKOJBKHUX rocyJapcTBEHHbBIX H (MJIH) MyHHIIHIIAJIbHbBIX
yeayr B I'BY CO «MPII»

31. Iloka3arensMu JOCTYIHOCTH M Ka4ecTBa MPEXOCTaBICHUs MyHUIIUIIAIBHON
YCIIYTH SIBIISFOTCS:

1) cBOEBpEMEHHOCTH IIPEIOCTaBICHUS MYHULANTAJIEHON yCIyTu
B COOTBETCTBHH CO CTaHAApPTOM €€ IIPENOCTaBIIEHHUs, YCTAHOBJICHHBIM HACTOSIIUM
periIaMeHTOoM; )

2) BO3BMOXHOCTh ~ TNOJNy4eHHsIT HHQOpPMAIMM O XOIe IIPEIOCTaBJICHUS
MYHHUIIMIIAIBHOM yCIyTH JIMYHO WJIM C HCIOJb30BaHWEM WHGOOPMAIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTUH; : _

3) BO3MOHOCTH IOy YEeHUs MyHHIMIATEHOR YCIIyTH
B ['BY CO «M®I]» (B TOM ymcIe B IOTHOM 00BEME);

4) BO3MOXHOCTh JM00 HEBO3MOKHOCTH IIONYYEHMS MyHHIHIATBHOM YCIyTH
B JI000M  TEppUTOPHAIBHOM  IIOJApa3[eleHUU 'MYHI/IHI’IHaJILHOI“O apxuBa,
IIPEIOCTABISIOIIET0 MyHUITUIAIBHYIO YCIIYTY, 110 BEIOOpPY 3asBUTENS;

5) BO3MOXXHOCTH MOJIyYEHHUs] MyHUIIMNIAIBHOM YCIIyTHM IIOCPEIACTBOM 3aIrpoca
O TIPEIOCTAaBJICHUM HECKOJIBKUX I'OCYNAapCTBEHHBIX U (WJIM) MYyHHLMIIATHHBIX YCIIyT
B I'BY CO «MODIly;

6) co3maHWe HMHBAIMIAM BCeX HEOOXOAMMBIX YCIIOBHH  JIOCTYIIHOCTH
MYHUIIUIANBHEIX YCIyT B COOTBETCTBUM C TpeOOBAHMSAMM, YCTaHOBJICHHBIMH
3aKOHOMATEIbHBIMA ¥ WHBIMH HOPMATHBHEIMHE IIPaBOBBIME aKTaMH.

32. Ilpu npeaocTaBlIeHUH MyHUIUIIAIBHON YCIYyTH B3aUMOAECHCTBUE 3asBUTENSA
C [JOJDKHOCTHBIMHM JIMIAMH, MYHHUIMIAIBHBIMH CIYXXallUMH ¥ pabOTHUKaMU
MYHULIMIIAIBHOIO  apXWBa,  IPEAOCTABIAIOIIETO = MyHULUMOAIBHYIO  YCIYyTY,
OCYIIECTBIsIETCS He Ooyiee 2 pa3 B CIEOYIONMUX CIydasx: IIpU IpUEME 3asiBICHHS
U IIpU IIOIYyYEeHHH pe3yibTara. B kakIoM ciydae BpeMs, 3aTpadye€HHOE 3asBHTEIEM
IpA  B3aWMOJEMCTBHUSIX C JODKHOCTHBIMU JIMIIAMM IIPU  IIPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH, HE TOJDKHO IIPEBHIIATh 15 MUEYT.

HNHble TpeGOBaHUS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOEHHOCTH
npeaocrapjeHus MyHununaabHoi ycayru B 'BY CO «M®PIly, ocobeHnoCTH
npenocTaBJIeHHs] MyYHHIIUNIATbHOH YCJIYI'H N0 3KCTePPHTOPHATBHOMY IPHHIHUILY
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U 0CO0EHHOCTH NPeI0CTaBJIeHUs MYHUIIMIIAJBHOM YCJIYTrd B 3JIEKTPOHHOMI
dopme

33. Ilpu obpameHuu 3asBUTEIS 32 IPEAOCTABICHUEM MYHUIUIIAJBHON yCIyTH
BIBY CO «M®L» padotauk I'BY CO «MO®ILI» ocymecTsiaseT aqiMUHUCTPaTUBHEBIE
npouexyps! (AeUCTBHS), MPeLyCMOTPEHHBIE ITYHKTOM 89 HACTOAIIEro perjiaMeHTa.

I'BY CO «M®@I]» obecneunBaeT nepenady INPUHESITOrO OT 3asiBUTENS 3alpoca
B MyHHUIMIIQJIBGHBIM apxXWB B 3JIEKTPOHHOU (opme, nub0 Ha OyMaKHBIX HOCHUTEILIX
B IIOpSIKE W CpPOKU, YCTAHOBIJIGHHBIE COIIAIEHHEM O B3aUMOIEWCTBUHM, HO HE
IO3/IHEE CIEeMYIOLEro pabodero JHs MOCe NPUHATHS 3asBICHU.

34. OcoOEeHHOCTH IPENOCTaBICHUsS MYHULUIAIBHOM YCIYI'HM B 3JIEKTPOHHOM
dopwme:

obecrieueHre  BO3MOXXHOCTH  IIOMy4YeHHs]  3asBUTENeM  HH(QOpMaIuu
0 TIpeIOCTaBIIEMOM MyHUIUNIATBHOM  yciyre Ha  EnuaoM ropraie
U Ha 0QUIAATIBHOM CaliTe MyHHUIIUIIAIFHOIO apXUBa;

IIpU HaIpaBIIEHUU 3asBUTENIEM 3ampoca B (opMe 3JIEKTPOHHOTO COOOIICHUS
obecrieueHWEe IMPENOCTABICHUS  3asBUTENIO0  COOOINEHHS, ITOATBEPXKIAIOLIErO
IOCTYIUIEHHE 3aIpoca B MyHHLIMNAIBHBIA apxWB, IIpH 3TOM 3asBJICHHE
¥ SNIEKTPOHHBIH 06pa3 KaXAOro IOKYMEHTa MOTYT .OBITh IOIIHMCAHBI MPOCTOM
3JIEKTPOHHOMU ITOANHCHIO.

35. 3asgBUTEnbs WMEET IMPaBO IIOIYyYEHHUS - MyHI{Im/manLHoﬁ YCIyTH

10 SKCTEPPUTOPUATIEHOMY IIPUHITUITY ITocpeacTBoM obpamenus B ¢punuansl [BY CO
«M®DILI».

Pa3pen 3. Cocras, mocjie10BaTeIbHOCTb M CPOKH BbINIOJIHEHHS
aJMHHHUCTPATHBHBIX NpoueAyp (AeHcTBHIT), TpeOOBaHHUS K NOPAAKY
HX BbIMOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BBINOJHEHHS 2 AMHUHUCTPATHBHBIX
npouexyp (aelcrBuii) B 31eKTPOHHOH dopMme, a TaKKe 0COOEHHOCTH
BLINOJTHEHHS aIMHHHCTPAaTHBHBIX Npouenyp (aelicreuii) B 'Y CO «M®II»

AJMHHHCTPAaTHBHbIE NPOLeAyPbI (1eHCTBHS) MO MPEI0CTABICHHIO
MYHHUHMIIAJAbHOH yCJIYI'H NOCPEACTBOM JHUYHOI0 00palleH s, Tu00 I0OYTOBOI0
OTHpAaBJICHHS

36. IlocnenoBaTeIbHOCTh  AIMHHHCTPATHBHBIX nporenyp  (neficTBuir)
10 IIPEIOCTaBICHUI0 MYHHUIIUIIATFHON YCIyTH IOCPEICTBOM JIMYHOIO OOpaIneHus,
au00 IIOYTOBOrO  OTIpPABIIEHUS BKIOYAET CJCOYIOIIHE aJMUHUCTPATHBHEIE
MIPOLELYPHI:

1) npreM u perucTparis 3amnpoca 3asBUTENS;
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2) HampaBJIEHHE 3ampoca pPyKOBOIMTENIO, pPAcCMOTPEHHWE  3ampoca
PYKOBOJIUTENEM, HaIpaBlICHHWE 3alpoca HCIOIHUTENI0, PAaCCMOTPEHHE 3ampoca
UCIIOJTHUTENIEM, aHAJIU3 TEMATUKH 3aIpoca; '

3) HampaBJeHHWE II0 pe3yJbTaTaM pPAacCMOTPEHHS 3alpoca Ha WCIOIHEHHE
B IpYyrod apXWB WJIM OpraHU3aIUIo (B3aMMOJEHCTBHE OpraHa, MPeIOCTaBIISIOIIETO
MYHUIIUNIAIBHYIO YCIYyTy, C WHBIMH OpraHaMH BIIACTH, OpPraHaMH MECTHOIO
CaMOYNpaBJIECHUS W  OpraHU3alUsIMH, YYacTBYIOUIMMH B  IIPEIOCTaBICHUU
MYHUIMITATEHBIX YCIIYT, HE MPEAYCMOTPEHO);

4) mOATrOTOBKA U HAIpaBJIIEHHUE OTBETA 3asIBUTEJIIO.

Ilpuem u pecucmpayus 3anpoca 3as6umeis

37. OcHoBaHWEM [Jii Hadajla BBIIOJHEHUS aIMHUHUCTPATUBHON IpOLEMYpHI
ABJIIETCS IIOCTYIUICHHE 3aIpoca 3asBUTENS] B MyHULMIIAJIBHEIN apXUB IIOCPEICTBOM
JUYHOTO 0OpaleHus, JJUOO IIOYTOBOIO OTIPABICHHUS, THOO qepes I'BY CO «M®I1y»,
Ha OyMa)XHOM HOCHUTEJIE WX B 3JIEKTPOHHOU (popMe.

B ciygae HaiMuus OCHOBaHUS J[UIsi OTKa3a B IIpUEMEe JOKYMEHTOB,
HEOOXOOUMBIX [UJIsl IIPEOCTABICHUS] MYHULHUIATPHOM YCIYTH, B COOTBETCTBHH
C MyHKTOM 21 HAaCTOSINEr0 perjaMeHTa, COTPYJHHK MYyHHIMIIAIBHOTO apXhBa
OTKa3slBa€T B IpPHEME [OKYMEHTOB, HEOOXONMMBIX [UIS  IIPENOCTABIICHHS
MYHULUIIAIEHON YCIyTH.

38. IlocTynuBImINY B MyHULIMIIAIBHBIN apXWB MUCHMEHHBIN 3alIpOC 3asBUTEIS
PETUCTPUPYETCS COTPYIHUKOM MYHHUIIMIIAJBHOIO apXUBa, 00ECIIEUMBAIOIIUM IIPUEM
U PEruCTpallMI0 IIOYTOBOM KOPPECHOHAEHLHH, IIPEACTaBIISIETCS pPYKOBOICTBY
MYHULMITATIBHOTO apXKBa.

39. Pe3ynpTaToM BBIIOJHEHUS AaIMHUHUCTPATUBHOM IPOLENYpPHl SBISETCA
perucTpanus 3amnpoca B IeHb €ro NOCTYIUICHHUS B MyHULIUIIATBbHEINA apXUB.

40. CBeneHus O BHIIOJHEHUH aIMUHUCTPATUBHON MpOUEmyphl GUKCHPYIOTCS
B CUCTEME TOKyMEHTO000pOTa U JIETOMPOU3BOJICTBA MyHHUIIUITAIEHOTO apXHBa.

Hanpasnenue 3anpoca pykogooumento, pacCMompeHue 3anpoca pykogooumenem,
Hanpaenenue 3anpoca UCNOIHUMENIO, PACCMOMPEHUE 3aNpPOCa UCNONHUMETEM,
aHanu3 memamuKy 3anpoca

41. OcHoBaHHEM [J Hadala BBIIOJTHEHUS aJMHHHUCTPATUBHOM IIPOLIETYpPHI
SIBIIIETCS PETUCTPAIIUS 3aIpoca. :

42.  3aperuCTpuUpOBaHHBIA  3ampoc  IIOJIB30BATeNs  IPEICTaBIIIETCS
PYKOBOJMTENO MyHHIMITAIBHOTO apXHBa U NepefaeTcs ¢ pe30sonueil pyKoBOIUTENI
COTPYIHHUKY MYHHUIMIIAJIBHOIO apX¥WBa Ha UCIIOJIHEHNUE B YCTAaHOBIICHHOM IIOPSZIKE.

43. PyxoBomuTenb MyHHIMIIAIGHOTO apXHBa O0ECIIEUMBAET OIEPaTHBHOE
paccMOTpeHHe 3ampoca 3asBUTE.
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44. COTpyIHHMKH MYHHUIMIIATEHOTO apXWBa OCYINECTBILIIOT aHAIH3 TEMaTHUKU
IOCTYIHBIIETO 3aIlpoca ¢ UCIOIb30BaHUEM UMEIOIUXCS B TOCYAAapCTBEHHOM apXHUBE
apXMBHBIX CIIPaBOYHHUKOB, COINEpXKAIMX CBENEHHS O MECTax XpaHEHUs apXUBHBIX
IOKYMEHTOB, HEOOXOAMMBIX [JIs1 HCIIOJTHEHUS 3alpoca 3asBUTEIL.

45. MyHuUIUDaNbHBIA  apXWB INHCHMEHHO  3alpalliBaeT  3asgBUTEI
00 yTOUHEeHHH U [OIOJHEHUHU 3arpoca HEOOXOOMMBIMH JJISi €ro HCIOIHEHHUS
CBEIICHUSIMH, B CIIydae OTCYTCTBHUs B 3aIllpOCE 3asBUTENSA NOCTATOYHBIX AAHHBIX I
OpraHU3alliy BBIIBJICHUS 3allpallliBaeMOd WH(MOpPMAIlUK WIM HEYETKO, HEIPABUIIHHO
chOpMyIHPOBaHHOTO 3aIIpoca.

46. CpoK UCIIOIHEHHS JaHHOM aqMUHUCTPAaTUBHOU mpouenyps! - 10 nHei.

47. Pe3ynpTaToOM BBINOJHEHUS AAMHUHUCTPATHUBHON NpOLEXYphl SBIAETCA
OIIpeeIeHHE:!

1) mpaBOMOYHOCTH IIOJIy4YeHHs 3asBHTENIEM 3ampalluBaeMoi uHMOpManuu
Cy4YeTOM  OrpaHMYEHMH  HA  IPENOCTaBICHHE  CBENCHMH,  COAEpXalmX
rOCy/IapCTBEHHYIO TalHy U CBelIeHUN KOH(QUACHIIMAIBEHOTO XapaKTepa;

2) CTemeHW IOIHOTHl CBEJECHHMH, CONEpPKAIMXCS B 3aOpPOCE 3asBUTENS,
HEOOXOAUMBIX JUIS IIPOBEEHUSI IIOUCKOBOU paboTHI;

3) MECTOHAXOX/IEHHUSI apXUBHBIX TOKYMEHTOB, HeO6XOL[I/IMBIX JUIS. UCTIOJIHEHUS
3ampoca.

B ciydae ycTaHOBIEHHMS OCHOBaHMM 11 OTKa3a B IPEAOCTABICHUH
MYHHIMIIAIBHON YCIIyTH COTPYZHHK MYHHIIUIIQIBHOI'O apXHBa COOOIIaeT 00 3TOM
3asBUTEIIO C YKa3aHUEM IIPUYHMH OTKa3a.

48. CpeneHus O BBIIOJHECHUM aJMUHMCTPATHBHOM IPOUENYPHl (UKCHPYIOTCS
B CHUCTEME TOKyMEHTO000pOTa U IEJIONPOU3BOICTBA MyHUIUIIAJIEHOTO apXHBa.

Hanpaenenue no pezynemamam paccmompeHnus 3anpoca Ha UCNONHEHUe
8 Opy201i apXu8 UnU OP2aHuU3aAYUIO

49. OcHoBanmeM Uil Hayajla aIMUHUCTPATUBHOM HpPOLELYphl SBIAETCA
ONpENEeHNEe  MECTOHAaXOXIEHUS  apXWBHBIX  JOKYMEHTOB,  HE0OXOAMMBIX
JUIsL UCTIOJIHEHUS 3amIpoca.

50. ITo uroraM aHanW3a TEMaTUKH NOCTYNHUBILIErO 3alpoca, B TeUeHUe S5 gHEH
CO JIHS PETHCTpallMd MyHULMIAIBHBIM apXUB HaIpaBIIseT 3alpoc, HE OTHOCAIIHMICA
K COCTaBy XpaHsIIMXCS B MyHUIIUIIAJIBHOM apXUBE apXUBHBIX JOKYMEHTOB, B APYyroi
apXWB WJIA OpraHU3allMIo, TJe XPaHATCs HEOOXOIUMbIE JOKYMEHTHI, C YBEIOMIIEHHEM
00 5TOM 3asBUTEISI, WK 3asIBHTEIIO JA€TCS COOTBETCTBYIOIIAs peKOMEHIALKS.

51. B cmydae ecnu 3anpoc TpeOyeT UCTIOTHEHUS HECKOTbKIMH OpraHu3alusIMU,
MYHHLMIIATIBHEINA apXUB HalPaBIISET B COOTBETCTBYIOIHME ApXUBBI WA OpraHU3alu
KOIIUH 3arpoca.
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52. PesymbTaTtoM agMUHUCTPATUBHOW MPOLIEHYpHl SBILETCA YBEOOMIIEHUE
3asBUTENII O HalpaBlIEHWHM €ro 3ampoca Ha HCHOJHEHWE B IpYrod apxuB
VUTH OpraHU3allHo.

53. CeneHMs O BBIIOJIHEHMH aAMHHHCTPATHUBHOM Ipouenypbl (QUKCHPYIOTCA
B CHCTEME TOKyMEHTO000POTa U IEJIONPOU3BOICTBA MyHHUIMIIAIBHOIO apXUBa.

Iloozomoeka u HanpaeneHue omeema 3as8UMento

54. OcHoBaHMEM [UI Hadajla AAMUHHUCTPATHBHOM TIPOLEIYPHl SBIISETCS
OIpefelieHue  MECTOHAaXOXIEHUS  apXWBHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
IUISL ICIIOJIHEHHMS 3aIIpoca.

55. PaboTHMK MyHHIIMIAIBHOTO apXWBa OCYIIECTBISET B YCTAaHOBIECHHOM
NOpSIIKE BBIABIIEHUE AapPXWBHBIX JIOKYMEHTOB, HEOOXONWMMEBIX [Isi HCHOIHEHHS
3ampoca. Ilo pe3ynpTaTtaM BBISBICHUS TOTOBUTCS OTBET 3asIBUTENIO Ha 3aIpoc
(apxuBHas cIpaBKa, apXWBHAas BBINIMCKA, apXWBHAs KOIHKsI, OTBET OO0 OTCYTCTBUH
3ampainuBaeMbIX cBeneHuii). Cpox wucmonHeHmss 3ampoca - 30 OHeH co mHS
€ro perucTpalyH:

1) TexkcT B  apxXWBHOH  CIpaBKe JaeTcsi B  XPOHOJIOTUYECKOU
IIOCJIEIOBATENIFHOCTH COOBITUM C yKa3aHHEM BHUJIOB apXUBHBIX JOKYMEHTOB U UX JIaT.
B apxuBHOM cIIpaBKE JOITyCKAaeTCs UTUPOBAaHUE apXUBHBIX TOKyMEHTOB;

2) HecOBIaIEHUE OTHENBHBIX NaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JIOKEHHBIMH B  3alpoce, HE SABIAETCA MpPEIATCTBHEM I  BKIIOYEHUS
WX B aQDXUBHYIO CIIPABKY IIPU YCJIOBHH, €CIIM COBIIAJICHHE BCEX OCTAILHBIX CBENECHUH
HE BBI3BIBAET COMHEHHM B TOXIECTBEHHOCTH JIMIAa WX (aKTOB, O KOTOPBIX
TOBOPUTCS B ApXUBHBIX JOKYMEHTaX. B apXuBHOM cCoOpaBKe 93TH JaHHBIE
BOCIIPOM3BOJIATCS TAK, KAK OHM M3JIOXKEHBI B aDXUBHBIX JOKYMEHTaX, a PACXOXKIEHHUS,
HECOBIIQ[IEHUs] U HETOYHBbIE Ha3BaHUS, OTCYTCTBUE HMEHU, OTYECTBA, WHUIIMAJIOB
YITH HaJIAYMe TONBKO OXHOTO M3 HHUX OTOBAapHMBAIOTCA B TEKCTE CIPaBKH B CKOOKaxX
(«Tak B moxymeHTe», «Tak B TEKCTE OpUTHHATIAY);

3) momryckaeTcsi BKIIFOUEHUE CBEACHUM U3 HECKOIBKUX HOPMAaTHUBHBIX IPAaBOBBIX
aKTOB OpraHa MECTHOI'0 CaMOYIIPaBJICHUS B ONHY apXUBHYIO CIIPaBKY;

4) B TpUMeYaHHSIX IO TEKCTy AapXUBHOM CHpPaBKH OrOBApHUBAIOTCS
Hepa30opUYMBO HaIlMCaHHBIE, UCIIPABJICHHbIE aBTOPOM, HE IOIIAIOIIUECS IIPOUYTCHUIO
BCJIE/ICTBHE IOBPEXIEHUS TeKCTa opurmHanma Mecra («Tak B TekcTe OpHrHHAIAY,
«B TexcTe Hepa3OopPUHBOY); .

5) B TeKCTe apXWBHOM CIpPaBKU HE JIOIyCKAIOTCS HM3MEHEHHUS, HCIIPaBJICHU,
KOMMEHTapUH, COOCTBEHHBIE BBIBOABI HCIIOJIHHUTENS II0 COACPXKAHUIO apXUBHBIX
JOKyMEHTOB, Ha OCHOBAaHHH KOTOPBIX COCTaBJI€HA apXUBHAas CIIPABKa;

6) mociie TeKCTa apXUBHOM CIIPaBKU NPHBOIATCS apXUBHBIE MUPEI U HOMepa
JUCTOB €IWHWI] XpaHEHWs apXWBHBIX JOKYMEHTOB, II€YaTHBIE H3IaHWS,
HCIIONIB30BABIIMECS MJIsI COCTaBJICHWsS AapXWBHOM CHpaBKU. B TekcTe apXuBHOU
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CIIPaBKH JOITyCKaeTCs MPOCTABIICHUE apXWUBHBIX MHUGPOB M HOMEpA JIMCTOB E€IUHHUIL
XpaHEHUsI apXUBHBIX TOKYMEHTOB Cpa3y MOCIIe U3TI0KEHHS KOKAO0ro ¢hakra, COOBITHS,

7) B apxuBHOH cIIpaBKE, O00BEM KOTOPOH IIPEBBIIIAET OJUH JIUCT, JIUCTHI
IOJDKHBI OBITH IPOILIUTEI, IPOHYMEPOBAaHbI U CKPEIUICHEI II€9aThl0 MYHUIIUIIATEHOTO
apXxuBa;

8) apxuBHBIE CIIpaBKHM IOJDKHBI OGOPMIIATHCS Ha OJaHKE MYHHIMIIAIBHOTO
apXuBa;

9) apxuwBHas cIpaBKa IIOANKMCHIBACTCS PYKOBOJUTEIEM MYHUIUIIAIBEHOTO
apXWBa, 3aBEPSAETCS [1€9aThI0 MyHULIUIIAIBHOIO apX1Ba;

10) B apXWBHON BHIIMCKE Ha3BaHWE apXWUBHOTO IOKyMEHTa, €r0 HOMEp H [iaTa
BOCIIPOU3BOIATCS IIOJIHOCTBIO. VI3BIEUEHUSAMU M3 TEKCTOB apXMBHBIX IJOKYMEHTOB
JOJDKHBI OBITH MCYeplaHbl BCe MMEIOINMecs AaHHble IO 3ampocy. Hawgamno u xoHen
Ka)XJIOTO U3BJICYECHUS, a TAK)KE IIPOIYyCKH B TEKCTE apXUBHOT'O JOKYMEHTA OTAEIBHBIX
CJIOB 0003HaYar0TCs MHOTOTOYHEM; :

11) B mpuMedaHuaX K TEKCTYy apXUBHOM BBIIUCKH JETAOTCS COOTBETCTBYIOIINE
OTOBOPKHM O YacTsIX TEKCTa OpUIMHAa, HEpa300pYMBO HANMCAaHHBIX, HCIPABICHHBIX
aBTOPOM, HE ITOAAFOIIUXCS IPOYTEHHIO BCIEICTBUE IOBPEKICHUS TEKCTA U T.10.;

12) OTHeNbHBIE CIOBAa M BHIPAKEHMS OPHIHMHANA, BBI3BIBAIOIINE COMHEHHS
B UX TOYHOCTH, OrOBapHUBalOTCi cioBaMH «Tak B TEKCTe OpUTHHAIAY,
«Tak B goxymenTey». Ilocie TexcTa apXWBHOM BBIIMCKU YKa3bIBAIOTCS ApXUBHBIM
nmmdp ¥ HoMepa JINCTOB €IMHUIIBI XpaHeHHs apXUBHOT'O JOKYMEHTa;

13) ayTeHTHYHOCTH BBINAHHOW IO  3aIpPOCYy  APXWBHOM  BBINHCKH
YAOCTOBEPSAETCS IMOMIUCHIO PYKOBOAUTENS MYHHUIMIIAJBHOIO apXWBa U I1€YATHIO
MYHUIUIIAJIBHOTO apXUBa; A

14) Ha 000pOTE K@XKIOrO JIUCTAa ApXWBHOW KONWH IPOCTABIISIOTCS apXHUBHBIE
mK@pEl ¥ HOMEpa JHCTOB €IWHHMI] XpPaHEHHs apXMBHOIO JOKyMeHTa. Bce IHCTEI
apXUBHOM KOIIMM CKpEIUIAIOTCS U Ha MECTe CKPEIUIEHHS 3aBEepsIIOTCS I1€YaThio
MYHULHUIIAIBHOTO apXyUBa U MOIIIUCHIO €70 PyKOBOIUTEIIS. »

56. Ilpm oTCyTCTBHMM pe3ylibTaTa B XOAE€ HCIOJIHEHHs 3alpoca B TEYECHHE
30 mHel cOoCTaBisgeTCs OTPHMLATENBHEIH OTBET Ha OJaHKe MyHMLIMIAILHOIO apXHBa.
B oTBere usnaraercs npUYMHA, 10 KOTOPOH HE MPENCTaBIISIeTCS] BO3MOXKHBIM BEIIATh
TpeOyeMyl0  KOINMIO  AapXUBHOTO  JOKYMEHTa I  apXWUBHYIO  CIpPaBKy.
IIpu He0OXOAMMOCTH OTBET 3aBEPSIETCS NE€YaThI0 MyHUITUIIATEHOTO apXUBa.

57. ApxuBHas cOpaBKa, apXUBHAs BBHIINCKA U apXUBHAas KOMUS 0POPMILIOTCS
Ha rocylapCTBEHHOM si3bike Poccutickoit @eneparuu.

58. ApxuBHas cIpaBKa, apxXWMBHas BBIIMCKAa U apXWMBHasg KOIMsS B ClIydae
JUYHOrO OOpallleHusl 3asBHUTEN WJIA €ro [OBEPEHHOIO JIMIA BBIJAIOTCSI €My
IO/ PACIMCKY IIPU IPEXbSIBICHUH ACIIOPTA HUIIH HHOIO YIAOCTOBEPSIOLIEr0 INYHOCTh
IOKyMEHTa; TOBEPEHHOMY JIMILy - IIPH IPEAbSIBICHHH TOBEPEHHOCTH, 0OPMICHHOM
B YCTaHOBJIEHHOM mnopsiake. [lomydarens apXUBHOU CIPaBKU U apXUBHOM BBIMHCKU
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pPacIUCHIBAETCS Ha UX KONUAX MM Ha 000pOTE COIPOBOAUTEIBHOTO IIMChMa K HUM,
yKa3plBad JaTy UX IONydCHHUS.

59. PesynpratoM aIMUHUCTPATUBHOM IpPOLIENYpPHI SBJISETCS HaIpaBJICHUE
OTBeTa 3asABUTENIO. PacCMOTpeHMe 3ampoca 3asBHUTENSI CUUTAETCS 3aKOHUYEHHBIM,
€CJIM JaH OTBET II0 CYIIECTBY 3alpoca, IO HeMy IPHUHSATHI HEOOXOAWMBIE MEDEL,
3asBUTENb NPOMH(MOPMHUPOBAH O pe3yibrarax paccMoTpeHus. CpoK XpaHEHHS
HEBOCTPEOOBAHHBIX 3asBHUTEJIEM PE3yJIbTAaTOB COCTABJISET 5 JIET, IOCJIE HUCTEYEHUS
CpOKa XpaHEHHUs YHUYTOXKAIOTCS B YCTAHOBIICHHOM ITOPSIIKE.

Pesynprar npenocraBiieHUs] MyHULIMIAJIIBHON YCIIYTH II0 3allpocaM, ITOJaHHBIM
yepe3 I'BY CO «M®Ily, Hampasnsercs B [BY CO «MO®Il» mns mociemyromen
BbIJIauM 3asgBUTeENt0. He BocTpeOoBaHHBIE 3asBUTEISMU PE3yNIBTATHl MPENOCTaBICHUS
MYyHHUIUOAIBHBIX yCIyT, nepeaanusle B [BY CO «M®L» nms Beigauu 3asBUTENIO,
xpausarcs B I'BY CO «M®Il» B Teuenue 3 mecsieB. 110 OKOHYaHMM yKa3aHHOT'O
CpoKa HE BOCTpeOOBaHHBIE 3asiBUTEISIMH PE3YJIbTATBl IIPEAOCTABIICHUS YCIIYT
BO3BPAIIAIOTCS B MyHULIUITAIBHBIN apXuB. CpOK XpaHEHUs B MyHHULUIIAIbHOM apXUBe
HEBOCTpEOOBaHHBIX 3asBUTENIEM pE3yJIbTAaTOB IIPEIOCTABICHUS MYyHUIIUITAIEHON
YCIYyTHM COCTaBJII€T 5 JIET, IOCIEe HMCTEUYEHHs CpOKa XPAaHEHUsS YHHYTOXAKOTCS B
YCTaHOBJIEHHOM MOPSIKE.

Ilpy Hanuyuu TEXHUYECKOM BO3MOXKHOCTH pe3ylbTaT IIPEeIOCTaBICHUS
MYHULIUIIAIBHOM YyCIyrd mno 3ampocaM, mnomaHHeIM dyepe3 [BY CO «MOILly,
HampapisieTcs B MHOIO(YHKIIMOHAIBHBIM IEHTP MPEAOCTaBIEHUS IOCy1apCTBEHHBIX
¥ MYHULUNIATBHBIX YCIYT B 3JIEKTPOHHOM Qopme.

Pe3ynbraThl mIpenocTaBieHUsS TOCYHapCTBEHHBIX U (WIM) MYyHUIUIAIBHBIX
yCIyr IO pe3ylbTaTaM pacCMOTPEHHS KOMIUIEKCHOIO 3alpoca HaIlpaBIISTFOTCS
MyHUALIUIIAIBEHBEIM apxuBoM B ['BY CO «M®ILIy 1jis BeIauu 3asBUTEIO.

60. CBeneHHs O BBIOJIHEHUH aIMUHHCTPATUBHOM NpOIERYpHl (PUKCUPYIOTCS
B CUCTEME JOKyMEHTO000POTa U NEJIONPOU3BOICTBA MYHHUIIUIIAIBHOIO apXHBa.

AJMHHHCTpPaTUBHBIE NIPOLeXyPHI (HeiicTBHS) MO NPEeAOCTABIEHUIO
MYHHIHIIAJbHOH YCIIYyTH B 3J1eKTPOHHOM (hopme

61. IlocnemoBaTenbHOCTP AOMUHUCTPATUBHBIX mOpouenyp (meicTBui)
TI0 MIPEIOCTABICHUIO MYHHUIIUIIATHFHON YCIYTH B SJIEKTPOHHOR (hopMme:

1) mpueM W perucTpaiys MyHHIUIATBHBEIM apXWBOM 3allpoca IOCPEICTBOM
IITaTHBIX cepBHUCOB EquHOro moprania;

2) mnonmydeHHE 3asgBUTEIEM CBEACHUM O XOJA€ BBIIONHEHHS 3arpoca
O MPEOCTaBICHUN  MYHHIUNAIBPHOM  YCIYTd  IPENOCTABISIOTCS  INTATHBEIMHU
cepBucamu EquHoro moprana; .

3) HampaBlleHHe 3ampoca  pPYKOBOAWTENIO, PACCMOTpPEHHWE  3ampoca
PYKOBOIUTENIEM, HaIlpaBJIeHHe 3allpoca WCIIONHUTENI0, PAacCMOTPEHHME 3ampoca
VCIIOJIHUTENEM, aHAIU3 TEMAaTUKH 3aIpoca;
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4) HampaBieHHE IO pe3yibTaTaM pacCMOTPEHHS 3alpoca Ha WCIIOTHEHUE
B IpyrOf apXWB WU OpraHU3aluio (B3aMMOJCHCTBHE OpraHa, IPeIOoCTABIISIOIIECTO
MYHUIMIIAIBHYIO YCIYTy, C WHBIMA OpraHaM¥{ BIIACTH, OpPraHaMH MECTHOTO
CaMOYNIpaBJIEHUsS U  OpraHM3alUsIMH, YYacCTBYIOIIMMH B  IIPEIOCTaBIICHUU
MYHHUIMIIATBHBIX YCIYT, HE IPELYCMOTPEHO);

5) mnomydeHHWe 3asBUTENEM pe3yJibTaTa IPEAOCTaBICHUS MyHUIUIAIBHON
YCITyTH.

IIpuem u pecucmpayus MyHUYUNATLHLIM APXUBOM 3ANPOCA NOCPEOCMBOM ULMAMHBIX
cepeucog Eounozo nopmana

62. OcHoBaHHWEM MJi1 Hayajla BBITOJHCHUS aIMUHUCTPATUBHON IPOIEXypPHI
SBIIIETCS  IOCTYIUIEHHWE  3ampoca  3asBUTENS B  MYHHLWNAIBHBIA  apXWB
C UCIIOJI30BaHUEM MH(bOPMAIHOHHO-TeIeKOMMYHHKAITHOHHBIX TEXHOJIOTHH,
BKJIFOYasl MCIIONb30BaHHE EAMHOro moprama M IpyrHX CpeICTB HHGMOPMAlHOHHO-
TEJIEKOMMYHMKAIIMOHHBIX TEXHOJOTHHA B CIydasX H IIOPSAIKE, YCTaHOBJIEHHBIM
IEHCTBYIOIIMM 3aKOHOAATENIbCTBOM, B POpPME 3IEKTPOHHBIX JOKYMEHTOB.

dopMupoBaHHE 3ampoca  3agBHTENEM  OCYHIECTBIAECTCS  IOCPENCTBOM
3allOIHEHMS 3JeKTPOHHOM (opMEI 3anpoca Ha EquHOM moprane, oUIuaisHOM caifte
6e3 HeoOXOMUMOCTH OTIOTHUTENBHOM IOJauM 3ampoca B KaKoH-Tub0 uHO#M dopme.
Ha EnusoM moprane, opuIMambHOM calTe pa3MemaroTcs o0paslbl 3alOTHEHUS
anekTpoHHOU Qopmer 3ampoca. ChoOpMUpPOBaHHBIH W DONMUCAHHBIA 3ampoc
HaIIPaBIISIETCS B MYHHUITUIAIBHBIN apXUB MOCPEACTBOM IITATHHIX CEPBUCOB EmuHOrO
opTajia ¥ MyHUIIUIATBHBIX yCIyT (QYHKINH), opumanbHOro caira.

B cmywae HamMuus OCHOBaHUS IS OTKa3za B IpHeMe JTOKYMEHTOB,
HEOOXONUMBIX [JIS TPEIOCTABIEHUS MYHHIMIAIBHOW YCIyTH, B COOTBETCTBUH
C yHKTOM 21 HacTosIero periaMeHTa, COTPYAHMK MYHHIUIAIBHOTO apXuBa
OTKa3blBaeT B IpHEME JOKYMEHTOB, HEOOXOOWMBIX [JI1 IPEHOCTaBIICHHUS
MYHHUIIUNIATIEHOR YCITyTH. .

63. [Ipu mocTymIeHUH B MyHUIANIAIBHEIA apXWB. 3allpOCa C HCIOIB30BaHUEM
MHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKJIIOYas HCIOIB30BAHUE
EnuHoro mopTama ¥ JpyrHuX CPENCTB HH(MOPMAalUOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJNIOTMH B  ClIydasX M  IOpsAfAKe, YCTaHOBIEGHHBIX  JEeHCTBYIOIIUM
3aKOHOJATENbCTBOM, B (JOPME BIIEKTPOHHBIX JOKYMEHTOB, 3allpOC PacIedaThIBAeTCs
Ha OyMa)XHOM HOCHTEJIC U B JajlbHEWIIeM paboTa ¢ HUM BEIETCA B YCTAaHOBIEHHOM
nopsake. IIpM IIOCTYIUIEHHH 3alpoca C HCIOJNB30BaHHEM HH(OPMAIHOHHO-
TEIeKOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYAs HCIONIb30BaHWe EQWHOro moprana
U IpYTHMX  CpPEOCTB  HWH(POPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX  TEXHOJIOTHMA
B ClIy4asX U IOpsZKe, YCTaHOBJICHHBIX JAEHCTBYIOINM 3aKOHOAATEIECTBOM, B (hopme
3JIEKTPOHHOTO  JOKYMEHTa, He  TpeOyIoImero - MOCIEAYIOUUX  JeHCTBHMA
MYHHULMIIAIBHOTO apXWBa II0 HANPABICHUIO €T0 Ha HCIOJHEHHE B JPYTOHM apXuB
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uny opraau3anuio. OTBET 3asBUTENIO HAIIPABIAETCS II0 IIOYTE MM 10 3JEKTPOHHOMY
azpecy, yKazaHHOMY B 3aIIpoce.

64. Pe3ynbTaToM BBIIONHEHUS AaIMUHUCTPATUBHOM IIPOLEHYpHl SBISETCA
PETHCTpAIMs 3aIpOca B JIEHb €r0 MOCTYILIEHHS B MYHHUIMITAIBHBIN apXUB.

65. CBeneHMs O BBINIOTHEHWH aMUHUCTPATHUBHOM Mpouenypbl QUKCHPYIOTCS
B CHCTEME JOKyMEHT0000pOoTa U I€JIONPOU3BOICTBA MyHHUIUIIAIBHOTO apXUBa.

ITonyuenue 3aaeumenem c6edeHUll 0 X00€ 8bINONHEHUS 3aNpOoCca O NPedOCmAasIeHUY
MYHUYUNATLHOU YCIy2U nped0CmAaBIAIOmMCA wmamHulmu cepgucamu Eournozo
nopmana

66. 3asBUTEN> HMEET BO3MOXXHOCTH IIOIy4YeHHUS HHPOpMallMH O XOJIe
NIPEIOCTABIICHUS MYHUIUIIATHHON yCITyTH.

67. HWuadopmanms o XoAe IPEeNOCTaBICHUS MYHHUIMIAIBHOW YCIYTH
HampaBiIsieTCs] 3asSBUTENI0 MYHHUIIUNAIBHBIM apXWBOM B CPOK, HE IIPEBBIIIAOIIMMA
OIHOro pabodyero JHsS IIOCHE 3aBEpIICHUS BBIIOIHEHWS COOTBETCTBYIOIIETO
NEHACTBUA, Ha a/IpeC 3JIEKTPOHHOU IOYTHI UM C UCIIOIH30BAaHUEM IUTATHBIX CPEICTB
Enunoro noprana, o¢puiuansHOro caifta o BEIOOpY 3asBUTEILA.

68. Pe3ynpTaroM BHINONHEHUS aIMHHHUCTPATABHOM IIPOIEMYPHI SBISETCS
HaIpaBlieHue HHGOPMAIIUK O XOJe IPENOCTaBIEHN MyHUIUIATBHOMH YCIyTH.

Hanpaenenue sanpoca pykogooumento, paccmMompeHue 3anpoca pyKkogooumenem,
HanpasneHue 3anpoca UCNOIHUMENIO, PACCMOMPEHUE 3anpoca UCNOTHUMENEM,
aHanu3z memMamuKy 3anpoca

69. OcHoBaHHWeM i1 Hayaja BBIIOJHEHHUS aIMUHUCTPAaTUBHOM IIPOLEMYpPHI
SIBJISIETCS] PETUCTpaIis 3ampoca.

70.  3aperucTpupOBaHHBIM  3ampoc nonb3dBaIem pacreyvarblBacTcs,
NPEACTAaBIAETCs  pPYKOBOAMUTENIO MYHHUIMIAIPHOTO apxXwBa U  Ilepefaercs
C pe30JIoIMel pyKOBOIUTENS COTPYAHUKY MYHULIMIIAIILHOIO apXWBa Ha UCIIOJIHEHUE
B YCTQHOBJICHHOM IIOPSZIKE. )

71. PykoBomuTens MYHULHNAIHHOTO apxuBa OOECIEUHMBAET OIEpPaTUBHOE
PacCMOTpEHHE 3ampoca 3asiBUTEN. ’

72. COTpyIHUKHA MYHHUIUINAJIBHOIO apXWBa OCYLIECTBIISIIOT aHAJIW3 TEMAaTHKH
IIOCTYIMBIIIETO 3alIpoca ¢ UCIOIB30BaHUEM UMEIOIIUXCSA B TOCYNapCTBEHHOM apXUBE
apXUBHBIX CIPAaBOYHUKOB, COAEP)KAIMX CBENEHUS O MECTaX XPaHECHHUSI apXUBHBIX
IOKYMEHTOB, HEOOXOIUMBIX 71 HCIIOJTHEHMS 3aIpoca 3asBUTEIS.

73. MyHAIMOAIBHBI  apXWB  IOCPEACTBOM  JJIEKTPOHHOM  IIOYTHI
WJIY C UCIIONIb30BaHMEM INTaTHBIX cpencTts EnmHoro moprana, oQUIIMAIBHOIO CalTa
II0 BHEIOOpPY 3asBHUTENS 3alpamuBaeT 00 YTOYHEHHH W IOOIOJHEHHWH 3aIpoca
HEOOXOIVMMBIMHU UISL €0 WCHONHEHHs CBEINCHHSIMH, B CIydae OTCYTCTBUS B 3aIpoce
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3asBUTENs JOCTATOYHBIX JAHHBIX I OPTaHHW3alMd BHIABJIEHHS 3allpalldBacMOn
UH(}OpMaIUK UIN HEYETKO, HEPABIIIEHO CHOPMYIUPOBAHHOTO 3allpoca.

74. CpoK UCIIOTHEHUS TaHHOW aIMUHUCTPATUBHOHN Iporeayps! - 10 quei.

75. Pe3ympTaToM BBITOJHEHWS aJMUHHCTPATHBHON MPOLETYPHl SBILSIETCS
onpeneeHue:

1) mpaBOMOYHOCTM TIONyYEHHS 3asBHTENIEM 3alpalliBacMoi HHOpMaIuu
C y4ETOM  OrpaHMYEHHM  Ha  IpPENOCTaBICHHE  CBEIACHUM, COZIeprKaIux
rOCyJapCTBEHHYIO TaliHy U CBEAEHUN KOHGOUIESHIIMATIBHOTO XapaKTepa;

2) CTeNeHM NONHOTHl CBEICHWH, CONEp)KAIIMXCS B 3aIpoce 3asBUTEN,
HEOOXOUMBIX IUISI IPOBENIEHUS TIOUCKOBOU PabOTHI;

3) MEeCTOHaXOXIEHUs apXUBHEIX JOKYMEHTOB, HEOOXOUMBIX JIJISl UCIIOJHEHUS
3ampoca.

B cmydae ycraHOBIeHHWS OCHOBaHHMM Ui OTKa3a B IPEHOCTaBICHHUH
MYHUIIUIIATFHON YCIYTH COTPYIHHWK MYHMIMIIAIBHOTO apXwBa cooOmmaer o0 3ToM
3aBHUTENIO C YKa3aHHEM IIPUYHH OTKa3a.

76. CBelleHUsI O BBINOJIHEHUA aJIMUHUCTPATHBHON MPOLETYPhl QUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO00pOTa U AEIONPOU3BOACTBA MyHHUIIUNIAJIFHOTO apXUBa.

Hanpaenenue no pesynomamam paccmompenus 3anpoca Ha UCNOIHeHUe 8 Opyeotl
apxue unu op2aHu3ayuro (83aumooelicmsue op2ana, NpedoCmasiaOue2o
MYHUYUNANbHYIO YCIY2Y, C UHBIMU OP2AHAMU 81ACMU, OP2AHAMU MECMHO20
Camoynpasnenus u Op2anu3ayuAMU, Y4acmeyrouumu 6 npedoCmasneHuu
MYHUYUNANbHBIX YCIY2, He npedyCMOMmPeHo)

77. OcHoBaHMEM Ul Hadajla aJMUHHUCTPATUBHOM MPOIEAYpPHl SBISETCA
ONpENENIEHAE  MECTOHAXOXACHHS  apXWBHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
IUTsL KCTIOJIHEHHMS 3amIpoca.

78. Ilo uroraM aHanu3a TEMAaTHKH IIOCTYNHBIIEIO 3allpoca, B TeUeHUE S5 IHEH
CO JHs PErMCcTpalM¥ MyHUIMIIAIBHBIN apXWB HaIpaBiIsSeT 3alpoc, HE OTHOCSIIUMHCS
K COCTaBY XPaHAIIUXCSA B MyHULUIIAJIBHOM apXUBE apXUBHBIX JOKYMEHTOB, B Ipyroi
apXuB MJIM OPraHU3alluIO0, I€ XpaHATCs HEOOXOOUMBIE TOKyMEHTEL, C yBEIOMIIEHHEM
00 3TOM 3asBHTEL, W 3asSBUTEIIO JaETCS COOTBETCTBYIOIAS PEKOMEH IAITH.

79. B citygae eciu 3anpoc TpeOyeT HCIOTHEHUS HECKOJIBKUMH OpraHU3aIHsIMH,
MYHHUIMITAIGHEINA apXyB HAlPaBIIsIeT B COOTBETCTBYIOIINE apXUBBI WM OpraHU3alluN
KOIIMH 3ampoca.

80. PesynbraroM aAMHHHCTPAaTHUBHOM IpOLEIYpPHl SBISETCS YBEIOMIICHHE
3asBUTEIA O HalpaBJIE€HHHM €ro 3ampoca Ha UCIONHEHHE B IpYrod apxuB
WIX OpraHU3alluIo. , »

81. Cpenenusa O BBHIIOJIHEHUU aJIMUHUCTPATHBHON MPONEXYPHl (DHKCHPYIOTCS
B CHCTEME JJOKYMEHTO000POTA U IENONPOU3BOICTBA MyHHIUIATEHOTO apXUBA.
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Ionyuenue 3aseumenem pe3yiomama npedoCmagneHus MyHUYunaibHou yCeuy2u

82. OcHoBanueM s Hayajga aIMUHUCTPATUBHOMW IpPOLEXYPHL SBIISETCS
OIpeleicHHEe  MECTOHAaXO)KICHWS  apXUBHBIX  JOKYMEHTOB,  HEOOXOIUMBIX
IUIS. UCIIOJIHEHHUS 3aIpoca.

83. PaboTHHMK MYHHIMIIAIBHOIO apXWBa OCYIIECTBIIIET B YCTAaHOBIEHHOM
MOpPSIIKE BBISIBIIEHUE apXWBHBIX JOKYMEHTOB, HEOOXONMMBIX JUI HMCIIOJHEHHS
3ampoca. [lo pe3ympTaTaM BBIIBIEHUS TOTOBUTCS OTBET 3asBUTENIO Ha 3aIpoc
(apxuBHas cCIpaBKa, apXWBHAas BBIHUCKA, apXWBHAs KOMHS, OTBET 00 OTCYTCTBHHU
3ampamuBaeMbix cBeneHmi). Cpok wucmnomHeHWs 3ampoca - 30 mHed co mHA
€ro PEerucTpaliu:

1) TekctT B  apXWBHOM  CIpaBKe [aeTcsi B XPOHOJIOTMYECKOU
MIOCJIEIOBATEIFHOCTH COOBITUN C yKa3aHUEM BUJIOB apXWBHBIX JOKYMEHTOB U HUX JaT.
B apxuBHOH cIipaBKe [OIIyCKaeTcsl HIUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HECOBIIa[IeHUE OTAENBHBIX NaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JIOKEHHBIMH B  3alpoce, HE SBISETCA IPENATCTBUEM I  BKIIFOYEHHSA
UX B apXUBHYIO CIPaBKY IIPU YCJIOBHH, €CITU COBIAJCHUE BCEX OCTAIBHBIX CBEICHUMN
HE BBI3BIBACT COMHEHHH B TOXXIECTBEHHOCTH JIHIa MWIM (aKTOB, O KOTOPBIX
TOBODHUTCS B apXUBHBIX JOKyMEHTaX. B apXWBHOM CIIpaBKE OTH JaHHBIE
BOCIIPOU3BOJATCA TaK, KaK OHH U3JI0KEHBI B apXUBHBIX JOKYMEHTaX, a PaCXOXICHUS,
HECOBIIQ[ICHNs M HETOYHBbIE HAa3BaHUsA, OTCYTCTBHE HMEHH, OTYECTBA, WHHUIHAJIOB
WA HAJTMYWE TOJBKO OMHOTO M3 HHUX OrOBapHUBAIOTCS B TEKCTE CIPAaBKH B CKOOKax
(«Tak B mokymeHTe», «Tak B TEKCTE OpUTHHAIIAY); ' _

3) momryckaeTcs BKIIIOUEHHE CBEACHUN U3 HECKOIBKAX HOPMATHBHBIX IIPaBOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIpaBJI€HHUS B ONHY apXHUBHYIO CIIPaBKY;

4) B DpUMEYAHHAX 1O TEKCTy AapXUBHOM CIOpPAaBKH OrOBApPUBAIOTCS
Hepa30OpUKUBO HaIVCaHHBIE, HCIIPABICHHBIE aBTOPOM, He IMOAIAOIIUEC IIPOYTEHUIO
BCIIE[ICTBUE TIOBPEXNEHHA TeKcTa opuruHanta MecTa («Tak B TeKcTe OpHMIMHANAy,
«B TexcTe Hepa3zOopUUBOY);

5) B TeKCTe apXWBHOH CIpaBKU HE JOITyCKAIOTCS HU3MEHEHWs, HUCIIPaBICHHUS,
KOMMEHTapU¥, COOCTBEHHBIE BBIBOABI HCIOIHUTENS IIO CONECPKAHUIO apXUBHBIX
JIOKyMEHTOB, Ha OCHOBAHHH KOTOPHEIX COCTABJIEHA apXUBHAS CIIPABKa;

6) mocie TeKCTa apXUBHOU CIPABKU MPUBOISLTCS apXWBHBIE MIUQPHI U HOMEpa
NECTOB  ENMHMI] XpaHEHHd apXHBHBIX JOKYMEHTOB, IleUaTHEIE H3JaHHA,
UCIIOJIB30BABIIMECS MJIsI COCTaBJIEHWsS AapXWBHOM CIpaBKU. B TekcTe apxXuBHOMU
CIIpaBKH JOILyCKaeTCsl MPOCTAaBICHUE apXWBHBIX MHU(PPOB U HOMEpPA JIMCTOB €OMHUIY
XpaHEHUs apXUBHBIX JOKYMEHTOB Cpasy IOCIe U3TOXKEHUS Kaxaoro haxra, coObITHS;

7) B apXWUBHOH cCHpaBKe, 00bEM KOTOPOH NpPEBHIIACT OAWH JIUCT, JUCTHI
IOJDKHBI OBITH MPOIIKUTHI, IIPOHYMEPOBAHEI U CKPEIUIEHEI TEYATHI0 MYHHIUIIAILHOTO
apXuBa;
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8) apxuWBHBIE CIpPaBKU JOJDKHBI OGOPMIIATHECS Ha ONaHKE MYHHIUIIATBHOI'O
apXuBa;

9) apxwBHasg cCIpaBKa IIOANUCHIBAETCS PYKOBOIUTEIEM MYyHHUIUIIAIBHOIO
apXuBa, 3aBEPSAETCs [1€YaThI0 MyHULIUITAIEHOTO apXUBa;

10) B apXWBHOH BBIIKCKE Ha3BaHUE apXMBHOI'O OKyMEHTa, €r0 HOMED M JaTa
BOCIIPOU3BOLATCS IOJHOCTHIO. VI3BI€YEHUSIMU M3 TEKCTOB apXWBHBIX HOKYMEHTOB
JIOJDKHBEI OBITH HMCUYEpIaHbl BCE MMEIOIIHECs JaHHBIE MO 3ampocy. Hawamo u xoHer
Ka)XOTO U3BJIEYEHHMS, a TAK)Ke IIPOIYCKH B TEKCTE apXUBHOI'O JTOKYMEHTA OTHEIBHBIX
CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

11) B mprMeUYaHUSIX K TEKCTY apXUBHOU BBIMUCKY JEJAFOTCI COOTBETCTBYIOIIUE
OTOBOPKU O YaCTSAX TEKCTa OpUTHHajIa, Hepa30OpUMBO HAIMCAHHBIX, UCIPABJICHHBIX
aBTOPOM, He ITOIIAfOIMXCs IPOYTEHUIO BCISICTBHE OBPEXAECHU TeKCTa U T.1.;

12) oTnmenpHBIE CIIOBa W BBIPRXEHHWS OpUTHHANA, BBI3BIBAIOIIUE COMHEHHS
B UX TOUHOCTH, OrOBapHBaloTCs cioBaMH «Tak B  TEKCTe  OpUIHHAIAY,
«Tax B moxkymenTe». Ilocnme TekcTa apXWBHOW BBIMMCKHA YKa3BIBAIOTCS ApPXHBHBIM
muGp ¥ HOMepa JIUCTOB €IUHUIIBI XPAaHEHHS apXUBHOIO JOKYMEHTA;

13) ayTeHTHYHOCTH BBIJAHHOM IO  3alpoCy  apXWBHOM  BBIIKUCKH
YOOCTOBEPSAETCsS IMOMNUCHI0 PYKOBOIWTENS MyHULUIIATGHOIO apXWBa U IE€YaThIO
MYHUIUANIAJIBHOTO apXUBa;

14) Ha 06OpoOTE KAXIOro JINCTA apXUBHOW KOITHU HpOCTaBJ'ISIIOTCH apXUBHBIE
mubpel ¥ HOMEpa JIUCTOB €IUHUI] XpPaHEHHs apXWBHOI'O IOKyMEHTa. Bce NHCTHI
apXMBHOM KOIHM CKpEIUITIOTCS M Ha MeCTe CKpeIUICHHS 3aBepsoTCS IIeUaThio
MYHUITUIIAIFHOTO apXUBa U MOJIUCHIO €r0 PyKOBOIUTEIS.

84. Ilpm orcyTcTBHHM pe3yibTaTa B XOJE HCIOJHEHHUs 3alpoca B TEYECHUE
30 gHel cocTaBigeTcs OTpUIATENIBHBIA OTBET Ha OJIaHKE MYHHIMIIAJIBHOIO apXHBa.
B oTBeTe m3naraercs nMpuUUMHA, II0 KOTOPOM HE IPEACTABIISETCS BO3MOXHBIM BBIIATh
TpeOyeMyl0  KONHIO  apXWUBHOILO  JOKyYMEHTa WM  AapXUBHYIO  CIIPaBKy.
ITpy HEOOXOAMMOCTHU OTBET 3aBEPSETCS EYaThI0 MyHUIIUIIATBHOIO apXUBa.

85. ApxuBHas cIpaBKa, apXHBHAas BBINHMCKA U apXUBHASA KOIHUS 0POPMILIOTCS
Ha rocyfapcTBeHHOM s3bike Poccuiickoii @enepanuu.

86. Pesynprar mpenocTaBileHUAS MyHHUIUIATHHON ycnym C HCHOJIb30BaHUEM
Engusoro moprana, opHUIIMAIBHOTO caiiTa He IPEIOCTaBIsIeTCS. ApXUBHAs CIIPaBKa,
apXMBHas BBIIMCKA WM apXWBHas KONMs Ha OyMaKHOM HOCHUTENE HalpaBIISEeTCS
IIOCPEICTBOM IIOYTOBOT'O OTIIPABJICHHUS], WU BBIHAcTCS (BpeMs BBIIAYM Ha3HAYACTCS
IpY IIpUEME 3ampoca MpU JUYHOM OOpaIleHHH) 3asSBHTENIO HIIH erO JJOBEPEHHOMY
JIUIYy IIOJ PAacCIMCKy IPU IPENbsBICHUM IIaclopTa WX HWHOTO YIOCTOBEPSIOIIETO
JUYHOCTh [OKYMEHTa; JIOBEPEHHOMY IHUIly - TNPH MPEObsIBICHUU IOBEPEHHOCTH,
OQOpMIICHHOH B YCTaHOBIIEHHOM Topsake. IloydaTens apXWBHOH CIpaBKH U
apXUBHOM BBINMCKM pACHOMCHIBAETCS HAa MX KOOMAX - WIM Ha 00O0poTe
COIIPOBOAUTENHHOTO MMICHEMa K HUM, YKa3bIBas HaTy UX HOTYUEHUS.
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87. Pe3ynpTaTroM agMUHUCTPAaTUBHOM MpOLEOYphl SBISAETCS HaIpaBIECHUE
3asBHTEIII0 JOKYMEHTa Ha OyMaXHOM HocuTelle. PaccMOTpeHHe 3ampoca 3asBUTEN]
CUMTAETCS 3aKOHUCHHBIM, €CJIM JIaH OTBET II0 CYIIECTBY 3alpoca, [0 HEMY IIPHHATEI
HEOOXOOUMBIE MEpHL, 3asBUTENL IPOUHMOPMUPOBAH O pe3yJbTaTax pPacCMOTPEHUS.
Cpox XpaHEHHs HEBOCTpEOOBAHHBIX 3asBHUTEIIEM pE3YJIbTAaTOB COCTAaBISIET 5 JIET,
IIOCJIE UCTEUCHUsSI CPOKA XPaHEHHS] YHUUTOXKAIOTCS B YCTAaHOBJIICHHOM IIOPSZKE.

88. CBemeHHs O BBITOJIHEHUU aIMHHHUCTPATHBHOH IPOLEAYPHI GUKCUPYIOTCS
B CHCTEME JIOKyMEHTO000pOTa ! I€JIONPOU3BOICTBA MyHHUIIUIIAIEHOTO apXHBa.

Ilopsiiok BHINOJHEHHs aIMUHUCTPATUBHBIX Mpoueayp (aeicTBuii)

M0 NPeJOCTABJICHUI0 MyYHHIIMNANBHON yCJIyrH, Bbinoansaembix I'BY CO
«M®PII», B TOM 4Hc/Ie NOPAJOK aAMHHUCTPATHBHBIX IIponeayp (aeHcrBuii),
BbInoJIHAeMbIX I'BY CO «M®II» npu npeaocTaBjeHHH MyYHHIIUNAJIbHON
YCJYIH B IOJTHOM 00beMe H NP NPeI0CTaBJIeHHH MyHHUHMNIAJbHOMN yCIyrd
IOCPEACTBOM KOMILIEKCHOTO 32HpOca

89. TIlocnemoBaTeNnbHOCTh  aIMHUHHUCTPATHBHBEIX  Ipouemyp  (medcTBuUi)
I10 IIPEIOCTABICHUIO MyHUIIUITAIbHOM yCIyTH, BeITonHsIeMord [ BY CO «MOL»:

1) uapopMupoBaHUe 3asgBUTENIEH O MOPSIAKE MPEIOCTABICHUS MYHHIUIATHHON
yeryru B I'BY CO «M®Il», 0o Xone BBIIOTHEHHs 3alpoca O IIPeIOCTaBIICHUU
MYHUIIUIIAIBHON YCIYyrd, II0 HMHBIM BOIPOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHHUIUIAIGHOR YCIYTH, a TaKXke KOHCYNHTHPOBAaHHE 3asBUTeNedl O Iops/Ke
IpeIOCTaBIIEHH MyHHUIMIAIEHOHR yeiuyrd B I BY CO «M DIy,

2) IpHeM 3alpocoB 3asBUTENEH O MPENOCTABIEHUM MYHUIMIAIBHON yCIIyTH
U UHBIX TOKyMEHTOB, HEOOXOUMBIX AJIA IPEIOCTABICHUS MyHUIIUITAIEHOHN YCIIyTH;

3) opmupoBanue u HampasieHune I'BY CO «M®ILl» MexBeIOMCTBEHHOIO
3aIIpoca B OpraHbl IOCYJAapCTBEHHOM BJIACTH, OPTaHbl, MECTHOIO CaMOYIIPaBJICHUS
U OpraHu3alliy, yJacTBYIOIIUE B IPEAOCTABICHUN MyHHnHHaJIBHLIx YCIIyT;

4) BBIavya 3asBUTENIO pe3yiIbTaTa IPENOCTABICHUS MYHUIIUIAILHOW YCIyTH,
B TOM 4YHCJE Bbllaya JOKyYMEHTOB Ha OyMa)XHOM HOCHTENE, IOATBEPXKIAIOIIUAX
colep:KaHUE 3JIEKTPOHHBIX HOKYMEHTOB, HampaBieHHbIX B I'BY CO «MO®ILl» mo
pe3yipTaTaM IIPENOCTABIICHUS MYHHUITUIATBHBIX yCIyT opraHaMmy,
IIPENOCTABIIIONIUMU TOCYNApCTBEHHBIE YCIYTH, ¥ OpraHaMy, NpeNOCTaBIISIONIUMU
MYHUIUIIAIBHBIE YCIYTH, a TaKXKe BbIZada JOKYMEHTOB, BKIIIOYAas COCTaBJIIEHHE HA
OyMa)KHOM HOCHTEIE M 3aBEPEHHE BBINUCOK U3 HH(POPMAIIMOHHEIX CHCTEM OPraHOB,
IIPENOCTABIIAIOIUX TOCYNapCTBEHHBIE YCIYTH, M OPraHoB, IPEHOCTABIISIOIINX
MYHUIUANIATIBHBIE YCITyTH.

Hugopmuposanue 3asgumeneil
0 nopsoke npedocmasnenus mynuyunaneroi yeayeu 8 I'bY CO « M®I]»,
0 X00€e 8bINONHEHUA 3aNpPOoca 0 NPedOCMABNIEHUU MYHUYUNATILHOT YCIIYeu, NO UHbIM
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gonpocam, C6:3aHHbIM C NPeO0OCMABIeHUEM MYHUYUNANbHOU YCIY2U, A MAKHCE

KOHCYNbmuposanue 3asgumelieli 0 nopsaoKe npedoCcmaesieHus MyHUYunanbHou ycuyau
6 ['BY CO «M®DIL]»

90. IBY CO «M®I» ocymecTBisieT ”HGOPMUPOBAHUE 3aSBUTENECH O MOPAIKE
IIPEAOCTABICHUS] MYHUIIMIIATBFHON YCIyr'HW, O XOZe BHIIOJHEHMs 3ampoca
O IPENOCTaBICHUH TOCYAapCTBEHHOM YCIYTH II0 HHBIM BOIPOCaM, CBS3aHHBIM
C IIPpEeNOCTAaBJICHHEM MYHUIMIAJIBHOM YCIYyTH, a TakkKe KOHCYIbTUPOBAHUE
3asgBUTENIE O IIOPSAKE NPENOCTaBlIeHWs MyHULMnNaibHOM ycnyrd B IBY CO
«M®IL».

I'BY CO «M®Il» ocymecTBiaseT UHQOPMHPOBAHUE 3asBUTENEH O MOpsAKe
IIPEIOCTABICHUS TOCYJAPCTBEHHBIX H (WJIH) MYHHIMIIAJIBHBIX YCIYT IOCPEICTBOM
KOMIIJIEKCHOT'O 3aIllpoca, O XO€ BBINOJIHEHUsS KOMIUIEKCHBIX 3allpOCOB, a TAKXKE IIO
MHBIM BOIIPOCaM, CBSI3aHHBIM C NPENOCTABICHUEM TOCYNApCTBEHHBIX X (WJIH)
MYHUIUIIAJIBHBIX YCITYT. :

IBY CO «M®ILl» ocymecTsnseT HHbOPMHPOBAHHE 3asBHTENeli O MecTe
HaxXOXICHUsI MYHHLHUINIATBHOIO apxXHWBa, peXuMe paboThl U KOHTAaKTHBIX TelnehoHax
MYHHIUIIATEHOTO apXHBa. :

91. OcHOBaHMEM Mg Hadana aJMHMHHCTDAaTHBHBIX JAeHCTBHH sBIsgeTcs
ONMydeHHe OT 3asBHTENs 3ampoca O IOPSIKE NPETOCTaBICHHS MyHHITUIAIEHOMN
YCIIyTH, O XOJ€ BHIIOJHEHUS MYHUIUIIAIBHOM YCIYyTH MYHHUIUIAIBLHBEIM apXHBOM,
a TaKKe II0 HMHBIM BOIIPOCAaM, CBSI3aHHBIM C MPENOCTaBIECHHEM MYyHHUIUIIATHHOU
YCIIyTH.

IIpu nomydeHuu COOTBETCTBYIOIIEro 3ampoca pabotaukoMm I'BY CO «M®PIly
3asBUTEIIO COOOIIAETCA COOTBETCTBYIOIIAs IIOJHAS M HCUEPIbIBArOmIas HH(GOpMAaLHsL.

Ilpy momydeHHMH 3ampoca O XOAE BBIIOJIHEHHS MYyHHUIUNAIBHON YCIyTH,
HeoOxomuMasi HHGpopMarus 3ampammBaercs padotHukoM [BY CO  «MO®OL»
B MYHULIMIAIBHOM apxuBe JIOOBIM JOCTYIIHBIM cIIOcOO0OM, obecreunBaronemM
OIlepaTUBHOCTH HAIIPaBJICHUS 3arpoca (B T.4. IOCPEACTBOM Tele(QOHHOM CBSI3N).

MyHULIMITAIBHBIA apXWB HampaBliieT HHOOPMAIMIO O XOHAE BBITOIHEHHUS
MyHHAIUNAIBHOU yeayru B I BY CO «MOIL».

I'BY CO «M®ILl» nepenaet HHPOPMAIHUIO 3asBUTEITIO.

92. Pe3ynpTaroM aJMHHUCTPATUBHOM MpOLENypHl SBISIETCS IOyYEHHE
3asBUTeNIeM HHGOpMallMd O MNOpSOKE IPENOCTaBIIEHUS MYHHIMIIATBHOM YCIyTH,
O XOJie BBHINOJIHEHHS] MYHULIMNAJIBHON YCIyTH MyHHUIUIIAIBHBIM apXHBOM, a TakKKe
I10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEOCTABIIEHUEM MYHHUIIUNIATHFHON YCITyTH.

IIpuem 3anpocoe 3aseumeneii 0 NPedoCMAasNeHUY MYHUYUNATbHOU YCIY2U
U UHBIX OOKYMEHMO8, HeOOX0OUMBIX Ol NPeOOCMABNIEH U MYHUYUNATLHOU YCIY2U
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93. OcHoBaHmWeM /[Jii Hayajla BBIIOJHEHUS aJMUHHCTPAaTUBHOM IIPOLENYpPEI
SIBJIIETCSL MOCTyIUIeHHE 3ampoca 3asBuTels B [ BY CO «M®Ly.

94. B cimyyae HamW4yds OCHOBaHHUs Uil OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOOUMBIX I IIPEAOCTaBICHUs MYHHUIUMNAIBHON YCIYyTH, B COOTBETCTBUU
C IIyHKTOM 21 Hacrtosmero pernaMmenTa, cotpygHuk ['BY CO «MO®L]» oTKa3bIBaeT B
IpreMe JOKyMEHTOB, HEOOXOMUMBIX IS IPENOCTaBIICHUS MyHULIUITATEHON yCIIyTH.

Pabotauk I'BY CO «M®Lly» BeimaeT B JeHh OOpalIeHUs 3asBHUTEIIO OJUH
JK3EMIUIIp «3alpoca Ha IMPENOCTaBJIICHWE MYyHUIMIIAIBHONW YCIyIH» € yKa3aHHEM
MepeyHs IPUHATHIX JOKYMEHTOB U fatel npuema B IBY CO «MOIL».

95. IloctynuBmmit B I'BY CO «MO®ILl» nucbMEHHBIA 3alpoC 3asBUTENA
PETUCTPUPYETCS TyTEM MPOCTABIICHUS IPSIMOYTOJIBHOTO ImTammna ¢
PErUCTPallMOHHBIM HOMEPOM U JaTOU IpueMa.

96. Ilpu onrokpaTtHOM OOpamennn 3asBuTens B [BY CO «M®IL» ¢ 3ampocom
Ha IOJyYeHHE IBYX W 0OoJee IoCylapCTBEHHBIX M (WIM) MyHHUMIIAIBHBIX YCIYT,
3asBJICHHE O IIPENOCTABICHUU YCIyTH (QOpPMHUpYETCS U  IOJNUCHIBACTCS
ynonHoMo4eHHBIM paboTHUKOM ['BY CO «M®IL» u ckpermnsercs nedarsio ['BY CO
«MOILL». Ilpu 3TOM COCTaBlIeHHE W INOAIIMCAHWE TaKUX 3asBJIICHUMA 3asBUTEIIEM HE
tpedyerca. I'BY CO «M®L» nepemaeT B MyHHIMIAIBHBIA apXuB 0(QOPMIIEHHOE
3adBJICHHE M JIOKYMEHTHI, NpPEIOCTaBJIEHHbIE 3asABUTENIEM, C I[PUIIOKEHUEM
3aBepeHHOU [ BY CO «M®I» kKomuu KOMIUIEKCHOTO 3allpoca B CPOK HE IIO3[IHEE
OITHOr0 paboyero AHsd, CIeAyIOLIEro 3a JHEM 0GOopMIIeHHIS KOMIUIEKCHOIO 3arpoca.

B ciyuae, ecnu s OIy4YeHUs] MyHUIIMIAIBHON YCIyTU TpeOYIOTCS CBEICHMUS,
JOKYMEHTHI U (W) HHQOpMaIHs, KOTOpble MOTYT OBITh TosrydeHbl I BY CO «M®IL»
TONBKO TI0 Pe3yJIbTaTaM HPEeJOCTABICHNS HHBIX YKA3aHHBIX B KOMIUIEKCHOM 3aIIpoce
TOCyapCTBEHHBIX M (WIM) MYHHLUMIAIBHBIX YCIYyT, HAIpaBJICHHE 3asBIICHUS H
IOKYMEHTOB B MyHHLIMNAIBHBIA apxuB ocymectBisiercs ['BY CO «MOLl» =He
[O37[Hee OJHOro pabouero s, ciemyromero 3a naeM noixydeHus [BY CO «M®IL»
TaKUX CBEIECHHUH, TOKyMEeHTOB U (Wiau) uHdopMalmu. B yka3zaHHOM cilydyae TedeHHe
IIPENYCMOTPEHHBIX 3aKOHOAATENICTBOM CPOKOB IPEIOCTABICHUS I'OCYHapCTBEHHBIX
151 (umn) MYHULHUITATIBEHBIX | ycIyr, yKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, HayuHaeTcs He paHee [HS IOJyYeHHs 3asBIICHHI
U HEOOXONWMBIX CBEIEHHH, NOKYMEHTOB W (WiH) MHGOPMALUHA MYyHHUIHUIATEHBIM
apXUBOM. ‘

97. Pabotauk IBY CO «M®IL]» 1poBepseT COOTBETCTBHE KOIIHIA
IIPEICTaBIsIEMBIX JOKYMEHTOB (32 HCKIIOUCHHEM HOTapHAJIbHO 3aBEPEHHBIX)
UX OPUTMHAJIaM, YTO NOATBEPXKOAETCS IIPOCTABICHUEM Ha KOMNHH IJOKYMEHTa
IpsAMOyronsHoro mramnma «C TOIIMHHBEIM CBEPEHO», €CIM KOIHS JOKyMEHTa
IIpefcTaBieHa 0e3 MpeabsIBICHUS OPUTHHATIA, IITaMIT He MPOCTABIISIETCS;

98. TBY CO «M®ILl» ocymiecTBIsSeT HalpaBlIeHWE IPUHSATOTO 3ampoca
B MYHUIMIIAIBHBIM apXWB B JJIEKTPOHHOU ¢opme OO Ha OyMa’KHBIX HOCHTENSX
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B TOPSAKE M CPOKH, YCTaHOBJIEHHBIE COIVIAIEHMEM O B3aMMONCHCTBHMH, HO HE
IO3/IHEE CIEAYIOMEro pabodero AHs I0CIE IPHUHATHS 3asBICHHS.

99. Pe3ynbTaToM BBITIONIHEHWS aIMHUHUCTPATUBHON IIPOLENYPHl SBIISETCA
PETHCTpalHsl 3aIIpoca 3asBUTEN U HallpaBJIeHUE 3allpoca B MyHUIUIIATbHEIA apXuB.

Dopmuposarue u Hanpaenenue ' BY CO « M®L]» mesncee0omcmeenHo20
3anpoca 8 opzamvl 20Cy0apPCMEEHHOU 8ACMU, OP2aHbL MECHHO20 CAMOYNPABNIEHUS U
opeanuzayuy, yiacmeyouue 8 npedoCmasieHuy MyHUyUnanoHelx YCy2

100. JIOKyMEHTEI (cBeneHus), HEOO0XOIUMEIE B COOTBETCTBUH
C 3aKOHOOATeNIsCTBOM Poccuiickort Denepaliui ¥ 3aKOHOAATENbCTBOM CBEPATIOBCKOM
obrmacTd JUIsi TPENOCTaBIIEHUs] MYHHULMNAIBHOM YCIyI'H, KOTOpBIE HaXOHATCS
B pAaCIOpsDKEHUH TOCYHapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIIEHUS
U UHBIX OpraHOB, YYacTBYIOIIMX B IIPENOCTaBICHHHM MYHHIUIAIBHBIX YCIYT,
OTCYTCTBYIOT. '

Buvioaua 3aseumenio pe3ynbsmama npedocmagienus MyHUYunaneHou YCuyau,

8 MoM yuce 8v10aua OOKYMEHMO8 Ha OYMAX*CHOM HOCUmMeNe, NOOMBEPHCOAIOUJUX
cooepoicanue 1eKmpOoHHbLX 00KyMenmos, nanpaeneruvix 6 I’ BY CO « M®PIL]» no
pe3yremamam npedocmaesienus 20CYO0apCMEEHHbIX U MYHUYUNATILHBLX YCITY2
opzaHamu, npedoCmasIAIUWUMU 20CYOAPCMEEHHbIE YCIY2U, U OP2AHAMU,
npeooCcmasnAUWUMU MYHUYUNANbHbLE YCIIY2U, A MAaKdice 8b10a4a OOKYMEHMO8,
BKIIIOUAS COCMABIIEHUE HA OYMANCHOM HOCUmMeNe U 3a8epeHUe 8bINUCOK U3
UHGDOPMAYUOHHBIX CUCTNEM OP2AHO8, NPEeOOCMABNAIOUUX 20CYOAPCMBEHHbIE YCIY2U, U
0p2aH08, NPeO0OCMABNIAIOWUX MYHUYUNATbHBIE YCILY2U

101. OcHoBanueM i Hadana BHIIOJIHEHWS aIMUHHCTPAaTUBHOU IIPOIEXYpHI
SIBIISIETCS IIOJIyY€HUE pe3yJIbTara MPegOCTABICHHUS YCIIyTH B MyHHUITUIIATFHOM apXUBe
He ImosgHee pabodero nHs, CIEOyIOLIEro IIOcie [JHS HCTeUeHUs Cpoka
IIPEIOCTABIIEHU YCIYTH, MNPEAyCMOTPEHHOTO HAaCTOSIIMM = DPErJIaMeHTOM, JHOO0
JIEKTPOHHBIX IOKYMEHTOB, HampasieHHbIX B [BY CO «M®IL]» mo pesynpraram
IPENOCTABIEHU TOCYJApCTBEHHBIX M  MYHULIMNAIGHBEIX  YCIyT  OpraHaMH,
IPEJOCTABMISIOIMMH’ TOCYapPCTBEHHBIE YCIyTH, ¥ OpraHaMH, [PENOCTaBIIOIMHA
MyHHIUIIATBHBIE YCIYTH, a TAKKe BhIIada JOKYMEHTOB, BKIIIOYas COCTaBIIEHHE Ha
OyMa)XKHOM HOCHUTENIE U 3aBEPEHHE BBIIUCOK M3 MH()OPMAIIMOHHBIX CHCTEM OPIaHOB,
IPEIOCTABIIAIOIIMX TOCYJapCTBEHHBIE YCIYTH, W OPraHOB, IIPEIOCTABIISIOIINAX
MYHUIUNIATIBHEIE YCITyTH. )

102. PabotHux I'BY CO «M®L]» peructpupyeT NONYYIEHHBIH pe3yabTaT
IIPENOCTABICHH] MYHUIIUIIATBHON YCIIyTH B aBTOMAaTU3UPOBAHHOM HHPOPMAITHOHHON
cucrteme I'BY CO «MODI1».
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B ciyyae 1momydeHHsT — 3NEKTPOHHBIX  JOKYMEHTOB,  HAalpaBIICHHBIX
B IBY CO «MO®Il» mno pe3synpTaTaM [peIOCTaBIEHUS TI'OCYyAapCTBEHHBIX
Y MyHULMIIAJIBHBIX YCIIyT OpraHaMy, IPeI0CTaBIISIOIIMME I'OCy1apCTBEHHbIE YCIYTH,
U OpraHaMy, IpPeJOCTaBISIOIIMMH MyHULWIIAJbHBIE YCIYyTH, a TakXe Bbljaua
JOKYMEHTOB, BKJIFOYasi COCTaBIEHUE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIIIUCOK
U3 HUHQOPMAIIMOHHBIX CHCTEM OpPraHoOB, IPEIOCTABIISIONINX TI'OCYIapCTBEHHBIE
YCIIyTH, U OPTaHOB, IPEIOCTABIAIOMNX MyHUIIUIIANIbHEIE yCIyTH, pabotHuk I'BY CO
«MOLI» cocTaBiseT U 3aBepseT Ha OyMaXHOM HOCHUTENE Pe3ysIbTaT MPEIOCTaBICHUS
MYHULIMNAJIBHOM YCIYyTH B COOTBETCTBHH C TPeOOBAaHUSAMH ITOCTAHOBJICHHUS
IIpaButensctBa Poccuiickoit @enepanuu ot 18.03.2015 Ne 250 «O6 yTBepKneHUM
TpeboBaHUN K  COCTaBJICHMIO M  BBJade  3asBUTEIIM  JIOKYMEHTOB
Ha OyMa)XHOM HOCHUTele, IOATBEePKIAIOIIUX COAEPKaHNe AIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJIEHHBIX [ OCynapCTBEHHBIM OIOMKETHBEIM yupexaeHueM CBepamoBCKOH
obmacty «MHOroQyHKIIMOHATBHBIM LEHTP MPEOOCTaBICHUS TI'OCYHapCTBEHHBIX
U MYHHUIMIIAIBHBIX YCIYI» II0 pe3ylbTaTaM IPENOCTaBIEHUS TOCYINAPCTBEHHBIX H
MYHHIUIAIBHBIX YCIIyT OpraHaMH, IIPeIOCTaBISIIOIIMMU T'OCYJapCTBEHHEIE YCIIYTH, U
Opra”aMH, IIPeOCTaBIIIONIMMHI MyHULIMIIAIBHBIE YCIYTH, U K BblIa4ye 3asBATEIIM Ha
OCHOBaHUM MH(OpManuy U3 HHYOPMAIMOHHBIX CHCTEM OPTaHOB, PEIOCTABIIIOIINX
TOCYIapCTBEHHBIE YCIIyTH, K OPTaHOB, HPEIOCTABIISIONIX MyHUIUIIANLHEIE YCIYTH, B
TOM  4YHCI€ C  HCIONb30BaHWEM  HHGOPMAIMOHHO-TEXHOJIOTMUECKOH U
KOMMYHUKAIlMOHHOH HH(PPaCTPyKTYpHl, DOKYMEHTOB, BKJIIOYas COCTaBIIEHHE Ha
6yMa)XHOM HOCHTENEe M 3aBEPEHHE BHIIMCOK M3 YKA3aHHBIX HH(MOPMAIMOHHEIX
CUCTEMY.

103. Pabotaux I'BY CO «M®Il» ycraHaBauWBaeT IJHWYHOCTH JHUIA WIH
IIPDEICTaBUTENS Ha OCHOBAaHMM JOKYMEHTa, YIOCTOBEPSIOIIEro JIMYHOCTE,
a TaKXKe IIPOBEPSIET MOJIHOMOYHUS IPEACTABUTETIS.

104. Pesynprar mOpenoCTaBICHUS MYHUIMOAIBHOM YCIYTH  BBIIACTCS
3asIBUTEIIIO WIIU €0 IIPEACTaBUTEIIO IO IOAIIHUCE. :

105. Pe3ynpTaToM BBINOJHEHHUS AAMUHHUCTPATHBHOM IPOLENYpPHI SBISETCS
BBIZjada pe3yJIbTaTa IPeI0CTaBICHUS YCIYTH 3asiBUTEINIO.

106. CBeneHHsI O BBIIOTHEHUH aIMHHUCTPATUBHOM MpONenypbl GUKCHPYIOTCS
B aBTOMaTU3UPOBaHHOM HHpopmanuonHoi cucteme I'BY CO «M®I».

HOpHI[OK HCIIPABJICHHSA JOMMYIIECHHBIX OIICYaTOK H OIHOOK B BbIJAHHBIX
B pe3yJjabTaTe NpeaoCcTaBJCHUS MyHl/llIl/IﬂaJ'leOﬁ YCIYIra JOKyMEHTax

107. OcHoBaHWeEM I Havana AIMHHHCTDPATHBHON MpPOLETypHl SBISETCS
IpecTaBleHUe (HaIpaBlIeHHe) 3asBUTENIEM 3alpoca 00 HCIpaBI€HHH OIEYaTOK
U (W1M) OmMOOK, MOONYIIEHHBIX B BBIIaHHBIX B pe3yNbTare IPEOCTaBIICHHUSI
MYHHIUIIAIBHOMN YCIyTH TOKyMEHTaX.
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108. PalGoTHMK MYHHIMIIAJIBHOTO apXWBa, pacCMaTpUBAcT 3asBIICHHE,
IPEICTaBICHHOE 3asBUTENIEM, W IPOBOOUT IIPOBEPKY YKa3aHHBIX B 3asBIICHUM
CBEINCHUM B CpOK, HE IpeBBIIArOnmMi 3 paboymx AHEH C [OaTel PETHUCTPALUU
COOTBETCTBYIOIIETO 3alpoca.

109. KpurepueM DNpHHATHS pELIIEHHS IO aJAMUHHUCTPAaTUBHOM IIpoLENype
SIBII€TCS] HATMYUE WU OTCYTCTBHE TaKUX OIEYaTOK U (WJIH) OIIHOOK.

110. B ciyyae BBISBIEHHS MOIYIIEHHBIX OINEYaTOK W (WIKM) OIHMOOK
B BEIAHHBIX B pe3yNbTaTe IPeNOCTaBIECHUS MYHULUNAIBHOW YCIYyTH HOKYMEHTaX
pabOTHUK MYHHLIMIIAJBHOTO apxWBa OCYIIECTBIIIET MCOPABICHHUE M 3aMEHY
yKa3aHHBIX JOKYMEHTOB B CpOK, HE INPEBBIIAIOIUN 5 paboumx HHEW ¢ MOMEHTa
pPETHCTpallil  COOTBETCTBYyIomlero  3ampoca. CBemeHWMs O  BBIIOJIHEHUH
aJIMHHHCTPATUBHOM TpOLENypsl (HKCHPYIOTCS B CHCTEME OOKyMEHTOOG0pOTa
U IETIONPOU3BOACTBA MyHUIIUIIAIBHOI'O apXUBa.

111. B cmygae oOTCyTcTBHS Omedarok W (WIM) OIMMOOK B JIOKYMEHTax,
BEIIAHHBIX B pe3ylbTaTe NpeNOCTABIEHHS MYyHHMIHIANLHOH YCIyTH, paGOTHHK
MYHHULMIAIBHOTO apX¥Ba MHCHBMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBHHM TaKUX
onevatok ¥ (WIK) OMMOGOK B CPOK, He MPEBHIMIAIONMKI 5 paboumx mHeH ¢ MOMeHTa
pETMCTpallii  COOTBETCTByIOIIero  3ampoca. CBemeHUS O  BBIIOJIIHEHUH
aJIMUHUCTPAaTHBHON Ipouenypsl GHUKCUPYIOTCS B CHCTEME JOKYMEHTO000pOoTa
U IEJIONIPOU3BOACTBA MyHUIIUITATEHOTO apXUBa. | _

112. Pe3ynpraToM agMHHHCTPATUBHOM IPOLEAypHl SBISETCS HaIpaBICHUE
OTBETa 3asBUTEIIO.

Pa3nen 4. @opMbI KOHTPOJIS 32 MCTIOJTHEHHEM perjiaMeHTa

IopsiAok ocylecTBIeHHS TeKyIero KOHTPOJIS 32 COG.II0eHHeM
U MCIIOJIHEeHHEM MYHHMUHMIIAJbHbIM apXHBOM, IIPeI0CTABISIOIUM
MYHHUIHIAJIBHYIO YCJIYIY, ero J0JKHOCTHBIMH JUIAMH, MyHHIUIAJIbHBIMHA
CJIy’KAIIMMHU U pa00THHKAMH, M10JI0KeHHH perjiaMeHTa H HHbIX HOPMATHBHbBIX
NPaBOBBIX AKTOB, YCTAHABJIHMBAIOIIUX TPeGOBaHHsI K NPeI0CTABJIECHHIO
MYHHUHNAJILHOH YCIYyI'H, a TAKKe NPHHATHEM HMH pelleHHi

113. Texymuif KOHTPOJb 3a COONIOAEHUEM IIOCIENOBATENHFHOCTH NEHCTBHUIA,
OIPENCNICHHbIX  AJIMUHHACTPATUBHBIMUA  IPOLEAypaMH IO  NPEAOCTaBIEHHIO
MYHHUIUNAIBHOM YCIYTH, OCYIIECTBIISIETCS PYKOBOJUTENEM MYHHIIMIAIBLHOTO
apXx¥Ba, Ha IIOCTOSTHHOM OCHOBE.

KoHTponp 3a mpeaocTaBlieHHEM MYHHUITUIIAIBHON YCIYTH MYHHITUIATBHBIM
apXHBOM OCYIIECTBIIIET AIMUHUCTPpALNA APaMUIIBCKOTO TOPOJCKOr0 OKpyTa.

ITopsinok M NePHOAUYHOCTH OCYLIECTBJIEHHS MJIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK MOJHOTHI M Ka4eCTBa NPeA0CTABJIeHHSI MYHHIUIAILHOM YCIyTH,
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B TOM 4YHCJIe OPSIAOK U (POPMBI KOHTPOJISI 32 NOJTHOTOH H Ka4eCTBOM
IpeNoCTABJIeHHS MYHUIIUNIAJIBLHOH YCJIyrH

114. KoHTpOJH 32 MOJHOTOH U KauyeCTBOM IPENOCTaBICHUSA MYHULUIIAIBHON
YCIIYTH BKIIOYaeT B ceOs IpOBEACHHE IMPOBEPOK, BBIABIEHHUE H YCTpaHEHHE
HapyIIeHWA IpaB 3asBUTENEH, pacCMOTpPEHHE, NPUHATHAE DPEIICHUH M IIOATOTOBKY
OTBETOB Ha OOpallleHHs 3asBUTENEH, comep)Kaliye Xano0bl Ha PElICHUs], ACUCTBUS
(6e3neiicTBHE) DOJDKHOCTHBIX ULl MyHULIMIAIBHOTO apXUBa.

ITpoBepku MOTYT OBITH IUTAHOBEIMHU (OCYIIECTBIISTHCS HA OCHOBAHHM I'OJOBBIX
IUTAHOB pabOTEI OPTaHOB MECTHOT'O CaMOYIIPABIICHHUS) M BHEIUIAHOBBIMHY, B TOM YHCIIE
10 KOHKPETHOMY OOPAIIeHUIO 3asIBUTEN.

Pe3ynbTaTel MpoBEpOK OQOPMILSIFOTCS B BHIE aKTa, B KOTOPOM OTMEYarOTCs
BBISIBJICHHBIE HEJOCTATKH U MPEIJIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTh MYHHUIIMNIAJbHOI0 apPXHBAa, PEA0CTABJISIIOIIEro
MYHHIHIAJLHYIO YCIYTY, ero A0JKHOCTHBIMH JTHIAMH, MyHHIUIIAJIbLHBIMH
CJIyKAaIIMMH 4 pa0O0THUKAMH, 32 PellleHus U NeiicTeus (Oe3aeiicTBue),
NpUHHMaeMble (OCyliecTBJsieMble) HMH B X0Ze NPeJ0CTaBJIeHAS
MYHULUIIAJIBHOH YCJIYIH.

115. Ilo pe3synpTaTaM DIpPOBEACHHBIX IIPOBEPOK, B CIydae BBHIABICHUS
HapyIIeHUH IpaB 3asBUTENIEH, K BUHOBHBIM JIMIIAM OCYIIECTBIISETCS IIPUMEHECHHE
Mep OTBETCTBEHHOCTH B IOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Qeneparuu.

IHonoxkenusi, xapakTepu3ymonue TpeOOBaHUS K NOPSAAKY H popmam
KOHTPOJIA 32 NpeIocTaBJIeHHeM MYHHIIHNAJIbHOM YCJIyTH,
B TOM YHCJI€ CO CTOPOHBI rPakaaH, UX 00beANHEHHIT H OPraHNu3aNui

116. KoHTpomne 3a NpenocTaBlIeHHEM MYyHUIIUIAIBHOU YCITYTH, B TOM UHCIIe
CO CTOPOHBI TpaXHaH, HX OOBEIMHEHHMH M OpraHM3alMi, OCYIIECTBIAETCSA
IIOCPECTBOM OTKpPBITOCTHU IEeATEITbHOCTH MYyHHIUAIAIBHOTO apxuBa
IIpY NIPEAOCTABICHUY MYHHUIIANAIBHON YCIyTH, IIONy49€HHs IIOJHOHM, aKTyallbHOH
U IOCTOBEPHOH HMHGOpMAaIK O MOPSIKE NMPEIOCTaBICHUS MYHHUIIUIIAIBHON YCIYTH
¥ BO3MOXKHOCTH J0CyeOHOro (BHeCyaeOHOro) pacCMOTpeHHUs obpameHud (3xaynob)
B IIpoLieCCe IIPENOCTABICHUS MyHUIIUITAIEHOMN YCITYTH.

117. KoHTponp 3a mpemocTaBIeHHUEM MYHHIAIATBHOMN YCIIyTH MOXET
OCYILIECTBIIATLECA CO CTOPOHBI 3asBHUTENEH, UX OOBEAVMHEHUN U OpraHHU3aIldil IIyTeM
HalpaBJIeHHUs B apec OPraHOB MECTHOIO CAMOYNPABICHUA:

1) mpennoxeHHMH 10 COBEpPIICHCTBOBAHHIO HOPMAaTHBHEIX IIPAaBOBBIX aKTOB,
PErIaMeHTHPYIONIHMX IPENOCTaBICHHE MYHHUIUITAIBHON YCIIYIH;
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2) cooOmieHwif O HapyIIeHWH 3aKOHOB M HHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB,
PETJIaMEHTUPYIOIIUX IIPEHOCTaBJICHHE MYHHMIUIIAIBHON YCIYyTH, O HEJOCTaTKax
B paboTe MyHHUIHIIATFHOTO apXHBa, €r0 JOJKHOCTHBIX JIMIT;

3) xan06 1mo dhakTaM HapylTeHHs HOKHOCTHEIME JHIAMA MyHHIAIATEHOTO apXUBa
CBOOOJ WIIH 3aKOHHBIX HHTEPECOB 3asBUTENEH.

Paszpen 5. locyneOublii (BHeCyAeGHBII) MOPSIAOK 00KAJIOBAHMSI pelIeHH
U AeiicTBuUil (0e31eiicTBHSA) MYHUIMIIAJBLHOI0 AapXHBA, NPEA0CTABISIONIEr0
MYHHIHUNAJIbHYIO YCJIYTY, ero JOJKHOCTHBIX JIMI, MyHHIMIAIbHBIX CJIYKALIHX
1 pa0OTHUKOB, a Tak:Ke pelieHnii U AeficrBuii (6espeiicTeusn) I'bY CO «M®PI»,
pa6oraukoB I'BY CO «M®I1I»

HNudopmanus ayist 3auHTepecOBAaHHBIX JIMI] 00 X NPaBe Ha Jocyae0Hoe
(BHecyneOHOe) 00kaioBaHue JeiicTBuil (0e3neiicTBUs) U (MJIHM) pelIeHHH,
ocyIecTBJsIeMbIX (IPUHATHIX) B X0/1e NPeA0CTABJICHHS] MyHHIUIIAJbHON

yeayru (ganee - xajioda) ’

118. 3asButens BrIpaBe 00XKalOBaTh pelleHUs W AelcTBUs (Oe3medcTBuE),
MYHHULIMIIAIBHOTO ~ apXWBa, NPEJOCTaBJIONIEr0  MYHHULUNAIBHYIO  YCIYTY,
€ro JOJDKHOCTHBIMU JIMIIAMM K paOOTHHKaMH, a TalkKe pPEIIeHHus U JeUCTBUA
(6espeiicteue) I'BY CO «M®L», padotHukoB I'BY CO «M®Ll» B mocymeOHOM
(BHECYIE6HOM) TIOpSIKE, IPELYCMOTPEHHOM cTaTheit 11.1 ‘DefepabHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OG6 opraHu3anuu MpeNOCTABIEHHUS . TOCYIAPCTBEHHBIX |
MYHHIUITATBHBIX YCIIYT. v

Oprasbl MeCTHOIO CaMOYIIPaBJIeHHs], OPraHU3ALMH ¥ YIIOJJHOMOYEHHbIE
Ha paccMOTPeHHe 300l JJMIA, KOTOPLIM MOXKeT ObITh HalpaBJ/eHa 5Kaj100a
3asBHTeJIsI B J0CyXeOHOM (BHecyAeOHOM) NopsiAKe

119. B cuyyae oOxanoBaHMs pemeHuidd u nelctBuil  (6e3nmeidicTBU)
MyHHIMIIATBHOTO  apXWBa, IPEJOCTaBIAIONIEr0  MyHHIMIAIBHYIO  YCIyTY,
€ro JOJDKHOCTHBIX JHI[ U pabOTHHMKOB, ajo0a IOJaeTcs ISl PacCMOTpPEHHUS B
MYHUIMIIANBGHEIA apXWB II0 MECTY IIPEOCTAaBICHMsS MYHHIMIIAIBHONX YCIyTH, B
nuchMeHHOH QopMe Ha GyMakKHOM HOCHTeNe, B TOM UHCIe IPH JIHYHOM IIpHEMe
3asBUTEI, B AIEKTPOHHOU dopMe, 1o noute wik yepe3 [ BY CO «M®PIL».

XKanoby Ha pemenust u aedcTBus (6e3melicTBHE) MYHHIUIAILHOIO apXMBa,
IIPENOCTABIIAIOIEr0 MyHHUIUIIAIBHYIO YCIyTy, €r0 NOJDKHOCTHBIX JIUI U pabOTHHUKOB
TaKke BO3MOKHO HOATh B AIMUHHCTPAINIO ApPaMIIECKOTO TOPOJICKOTO OKPYTa.

120. B cimyyae obxanosanMs pemeHud u nedicteuit (6esmeiicteus) I'BY CO
«MO®L», pabotauka I'BY CO «M®IIy xanobda nonaefgx s paccMoTperust B [BY
CO «M®ll» B ¢unman, rhe 3adBUTENs IIOfABAN 3asBICHHME H JOKYMEHTHI U
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IIPEIOCTaBICHUS MYHHIUIAIBHOM YCIyTd B IIMCBMEHHOM (opme Ha OyMakKHOM
HOCHUTENIE, B TOM 4YHCII€ IpPH JHUYHOM IpHUEME 3asBUTENA, IO IIOYTe WIA B
BIIEKTPOHHOU (hopme. :

XKamoby Ha pemenus u geiicteusa (6esmeiicteue) I'BY CO «MO®IL» Tarke
BO3MOXHO mopaTh B JlemaprameHT wuHpopmaTtuzanuu u cBs3u CBEpaIOBCKON
obmactu (majee — ydpemuTeldb MHOTOGYHKIIMOHATBHOTO II€HTpa) B IMUCHMEHHOU
dbopMe Ha OyMaXHOM HOCHTEIE, B TOM YHCJIE€ NPU JUYHOM IpUEME 3asBUTEIS,
II0 [T0YTE WJIM B 3JIEKTPOHHOM popMe.

Cuoco0b1 uHpOpMHpPOBaHUS 3asiBUTeJIEH 0 MOPAAKe NOAAYH U
paccMoOTpeHusI Kajio0bl, B TOM 4YHCJIe ¢ HCIoJab30BanueM Equnoro mopraia

121. MyHUIIMITATBEHBIA apXUB, IMPEIOCTABISIOMNN MyHUIHUNAIBHYIO YCIYIY,
I'BY CO «M®Ly», a Taxxke yupeautens [ BY CO «M®Li» obecneunBaroT:

1) wumHbOpMHpOBaHHE 3asBUTEIEH O IOpSIOKE OOKaIOBaHMWs pEIICHUN
u feifctBuit  (Ge3melicTBHS) MYyHHIMIAIBHOIO  apXMBa, - HPEJOCTaBIIIOIIErO
MYHHUIUIIAIBHYIO YCIYTY, €ro AOJDKHOCTHBIX JIMIl, MyHHUIIUIAIBHBIX CIYy>XalluX U
paGOTHHKOB, pemleHmit u meficteuit (GesmeitctBua) I'BY CO  «M®Il», ero
JOJDKHOCTHBIX JIMIT M paOOTHUKOB ITOCPEICTBOM pa3MeIleHusl HHPpOpMaLuu:

Ha CTEHJaX B MECTaX NMPEAOCTABJICHNS MyHUIINIAIbHBIX YCIIYT;

Ha OQUIMANBHBIX calTaX MYHHUIUIAIBHOTO apXuBa, ApaMHIBECKOTO
ropoackoro okpyra, I'bBY CO «M®Ily (http://mfc66,ru/) u yupemurens I'BY CO
«M®II» (http://dis.midural.ru/); .

Ha Epmunom moprane B pasmene «JlomonmHuTenbHaAS — HMHGOOpPMAITHI
COOTBETCTBYIOLIEH MyHUITUNTAIBHON YCITYTH;

2) KOHCYJbTUpPOBaHHE 3asgBUTENEH O TMOpsAOKe OO0KAJIOBAaHWS pEIICHUN
U nericteuii  (Oe3melCcTBUi)  MYHHIUIIATBHOIO aanBa, - TIIPEAOCTABJIAIOLIETO
MyHMIMIIAIBHYIO YCIyTy, €ro JO/DKHOCTHBIX JIMII M PabOTHHKOB, DEIICHHH H
nevictBuit (6e3neiicteust) IBY CO «M®LIy, ero JOMKHOCTHBIX JIMI] M paOOTHHUKOB, B
TOM YHCJIE IO TeNe(OHY, IEKTPOHHOM II0YTE, IPH IMIHOM IIpHEME.

Ilepevyens HOPpMATHBHBIX PABOBLIX AKTOB, PEryJIHPYIOIIHUX NOPAI0K
AocyaeOHoOro (BHecy1e0HOro) 00xaIoBaHHsl pellleHHH H JelcTBUI
(Oe3neiicTBHIT) MYHHIMIIAJLHOIO0 AaPXHBA, IPEJI0CTABJISAIONIEr0
MYHHIHIIAJbHYIO YCJIYTY, €ro J0LKHOCTHBIX JINI, MyHHIMIAAbHBIX CJIY:KallHX
4 pa0OTHHKOB, a TaK’Ke pelieHuil u gelicrBuii (0e3gerictBus) 'BY CO «M®Ily,
paborankoB I'BY CO «M®I»

122. Cratsm 11.1-11.3 Qenepansaoro 3akoHa or 27.07.2010 Ne 210-®3
«O6 opraHM3aIMy NPEeJOCTABIECHIUS FOCYAapCTBEHHBIX ¥ MyHHIUIATBHEIX YCIYT»;


http://mfc66,ru/
http://dis.midural.ni/
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[TocranoBnenue IIpaButenscTBa CBepmioBckoit obmactu ot 22.11.2018
Ne 828-IIIT «O6 yrtBepxnenun IlomoxeHus o006 OCOOEHHOCTSIX IIOJAaYd U
pPacCMOTpeHHMs XanoO® Ha pelleHus U NeHcTBHsA (Oe3felCTBHE) MCIIOIHUTENBHBIX
OpraHOB TrocyHapcTBeHHOM Biactd CBEpIIOBCKOM 0051acTH, MPEenOCTaBIISIOIUX
rOCy/IapCTBEHHBIE YCIyTH, UX HOJDKHOCTHBIX JIUI[, FOCYAapCTBEHHBIX I'PaXKIaHCKHUX
CIy’)KallldX WCIIOJHUTETFHBIX OpPraHOB TOCyNapCTBEeHHOW BiacT CBEpATIOBCKOM
001acTH, NMPEAOCTaBISIONIUX TOCYNAapCTBEHHBIE YCIYTH, a TaK)Ke€ Ha PpEIICHUS H
nevicteus  (OespmeiicTBHe) MHOTOQYHKIMOHAQIBHOIO IIEHTpa IIPEIOCTaBICHUA
rOCy/IapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIYT U €10 pabOTHHUKOBY;

Pacnopspxenue ['maBer ApaMuIIbCKOro ropoackoro okpyra ot 14.11.2016 Ne 116
«O Ha3HauYe€HUHU OTBETCTBEHHOTO JUIa 32 pabory B DenepanbHOil rocyaapCTBEHHOM
MH()OPMaIMOHHOH CHCTEME AOCYOEeOHOT0 00KAIIOBaHUY;

IIpukaz MKY «MyHUIMDAIBHBIA apXuB ApPaMHUIBCKOIO TOPOICKOIO OKpyra»
or 04.03.2019 Ne 6 «O HazHaueHWH IUI, YIOJHOMOYEHHBIX Ha pacCMOTPEHHE
YKaJI0ObI). :

123. Tlonnas wmHOpMamus O IOpSAKE IIONaYM M PACCMOTPEHUHU IKaJOOBI
Ha  pemeHus U  nedictBus  (Oe3nmelicTBHE)  MYHHUILUIAIBHOIO  apXuUBa,
IPENOCTABISIONIET0  MYHHMIMIIANBHYIO  yCIOYTy, €ro JOJDKHOCTHBIX  JIMII,
MYHUIMNIATIBHBIX CIIy)KallluX H paOOTHUKOB, a TaKXKe pEmIeHHs U IeHCTBHUA
(6esmeticteue) TBY CO «M®Ll», padoraukoB I'BY CO «M®I» pasMemeHa B
pasnene «JlomonHurtensHas uHGOpMaIUsay Ha ENWHOM mopTajie COOTBETCTBYIOILEH
MYHUIUITATFHOM YCIIyTH IO afpecy www.gosuslugi.ru.



http://www.gosuslugi.ru
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[Ipunoxenue Ne 1 k

AJIMUHUCTPAaTUBHOMY PErJIaMEHTY
NPeIOCTABIICHUA MyHULIUIIAJIBHON YCIyrH
«Bp11aua Konuii apXUBHBIX JOKYMEHTOB,
HOATBEPXKJAIOLIMX MIPaBO Ha BIaJCHHUE 3eMIIEH»

MKY «MyHULMNIATBEHBINA apXUB
ApaMHITBCKOTO TOPOICKOTO OKpYTa»

3ampoc
(Ha mpenoCTaBIeHNE MyHUITUIIAIEHON YCITyTH)

1.

HaumeHoBaHHe IOpMAMYECKOro ymua (Ha GlIaHKe OpraHu3alyy), Ui TpaxaaH—(baMuius, UM, OTYECTBO (ocieaHee
TpU HATAYHK)!

TToYTOBBIM W/WIH 3JEKTPOHHBIA anpec 3asBUTENS, IO KOTOPOMY NOJKEH OBITH HalpaBleH OTBET, YBEIOMIJIEHHE O
rnepeanpecanyy 3anpoca’

WHTepecylomue 3asdBUTENs BOMPOC, COOBITHE, (aKT, CBENEHHS M XPOHOJOTMYECKHE paMKH 3anpalidBaeMoi
ubopmanuu’

! IIpu cMeHe uMeHH, GaMUIIMK YKa3aTh JEHCTBYIOILYIO (GaMUIIHIO, UM U BCE H3MEHEHHS.
2 J11s1 OTIepaTMBHOCTH PEKOMEHIYEM HAINCATh KOHTAKTHEIN TenedoH (Mpy HaTH9uK)

3 PekOMeHIyeTCs YeTKO yKa3aTh NePUO 3aNpaluuBaeMoil nHGOpMaLuu.
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[IpemioxeHus, 3aMedaHus, peKOMEHIauy o PernamMeHTy MOryT HalpaBJIsAThCA Ha
anexTpoHHY0 nouty MKV «MyHuUIIMNANBHBIA apXuB ApaMUIBECKOIO T'OPOACKOIO
okpyray aramilarchiv@mail.ru
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